
2024-2025 Parent Paid Tuition Students – Integrated Preschool Program 

E.B.  (Student ID# TBD) – PreK-3 
E.G.J.  (Student ID# TBD) – PreK-3 
H.G.  (Student ID# TBD) – PreK-3 
S.G.  (Student ID# TBD) – PreK-3 
L.H.  (Student ID# TBD) – PreK-3
H.H.  (Student ID# TBD) – PreK-3
R.H.  (Student ID# TBD) – PreK-3
S.L.  (Student ID# 2173625116) – PreK-3
C.M.  (Student ID# TBD) – PreK-3
F.M.  (Student ID# TBD) – PreK-3
A.O.  (Student ID# TBD) – PreK-3
A.W.  (Student ID# TBD) – PreK-3
C.C.  (Student ID# TBD) – PreK-3
T.B.  (Student ID# TBD) – PreK-3

C.A.  (Student ID# 3215992109) – PreK-4
T.B.  (Student ID# 9655913635) – PreK-4
B.C.  (Student ID# TBD) – PreK-4
A.D.  (Student ID# 9824938483) – PreK-4
G.D.  (Student ID# 9886226001) – PreK-4
R.D.  (Student ID# 4358681691) – PreK-4
R.F.  (Student ID# 1748574910) – PreK-4
A.F.  (Student ID# 7057785308) – PreK-4
J.G.  (Student ID# 8718758259) – PreK-4
S.G.  (Student ID# TBD) – PreK-4
L.H.  (Student ID# 2475826426) – PreK-4
I.I.R.  (Student ID# 2739009316) – PreK-4
M.M.  (Student ID# 9191588723) – PreK-4
C.M.  (Student ID# TBD) – PreK-4
A.P.  (Student ID# 3010771846) – PreK-4
T.P.  (Student ID# TBD) – PreK-4
P.P.  (Student ID# 7900609401) – PreK-4
M.R.  (Student ID# 6618034984) – PreK-4
J.R.  (Student ID# TBD) – PreK-4
G.S.  (Student ID# 9043137586) – PreK-4
D.S.  (Student ID# TBD) – PreK-4
J.S.  (Student ID# 2949704682) – PreK-4
R.S.  (Student ID# TBD) – PreK-4
M.S.  (Student ID# TBD) – PreK-4
Z.Z.  (Student ID# TBD) – PreK-4
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July 25, 2024 2024-2025 EXTERNAL PLACEMENTS DOCUMENT _3_

Student Contract Annual ESY Estimated Sept-June Estimated Approval End
No. Placement Date Tuition Transportation Transportation Date Date

& Extra Svcs.
JULY 2024 - AUGUST 2024 ESY

9256433899 Warren H. Wolf Elementary School, Brick July - August TBD $2,220.00 N/A

JULY 2024 - JUNE 2025 PLACEMENTS

5128030635 Hawkswood School, Eatontown July - June $87,049.20 TBD TBD 4/24/2024

1675443924 Hawkswood School, Eatontown July - June $87,049.20 N/A $20,200 (12 months) 4/24/2024

8301703925 Hawkswood School, Eatontown July - June $132,139.20 TBD TBD 4/24/2024
Plus Extraordinary Services $48,090.00

3246165165 Schroth School, Wanamassa July - June $151,539.64 TBD TBD 6/11/2024
               Aveanna Healthcare (1:1 nursing services) $72,000

8479235878 Schroth School, Wanamassa July - June $141,092.10 N/A $20,200 (12 months) 7/25/2024
Plus Extraordinary Services $61,552.46

1667616081 Wall Township High School, Wall July - June $182,988.00 N/A $20,200 (12 months) 4/24/2024
Plus Extraordinary Services $47,560

Plus 1:1 Aide $94,232

4893883869 Alpha School, Jackson July - June $130,546.50 N/A $20,200 (12 months) 7/25/2024
Plus Extraordinary Services $37,800

SEPTEMBER 2024 - JUNE 2025 PLACEMENTS

9256433899 Drum Point Road Elementary School, Brick Sept. - June TBD N/A $19,980.00 7/25/2024

5656701585 Collier School, Wickatunk Sept. - June $69,660.00 TBD TBD 7/25/2024

9817152573 Cambridge School, Pennington Sept. - June $62,050.00 N/A $20,000.00 7/25/2024





























































































































































































































































































































































































































































Jumping Brook Country Club Catering Contract 
210 Jumping Brook Road 
Neptune, NJ  07753 
Phone: (732) 922-8200 Fax: (732)-922-3653 

     Manasquan High School Senior Prom 
Group Name: Manasquan High School Senior 
Prom  

Date:  Friday, May 29th 2026 

Contact Person: Loraine Koenig Posting: 
Address:  167 Broad Street 

Manasquan, NJ 08736 
Phone:  732-575-2473 
Email: lkoenig@manasquan.k12nj.us 

Function:            Time:                 Location:               
Dinner            6:00-10:00pm        Regency/GV 

     Room Rental:               Guarantee/Set:   
MINIMUM: 200 
EXPECT: 300             

FUNCTION ROOM SETUP 
ROUND TABLES 

ASSIGNED SEATING 

REGISTRATION TABLE W/ 2 CHAIRS 

All To Be Advised: 

LINEN AND NAPKIN COLOR 

CENTERPIECES 

DJ OR BAND 

DJ TABLE 

AV NEEDS 

DANCE FLOOR 

FLOOR PLAN 
Chaperones and Security Personnel 

Mandatory 
NJ ST-5 Tax Exempt Certificate  

must be presented for tax exemption 
(Please Provide) 

Please Note: 
1. No Confetti, Sand, Marbles, Stones, Etc… are allowed to be

used for Decoration in the Building.
2. Nothing can be attached to the Ceilings, Walls, Mirrors or

Banisters in the Ballrooms.
3. No Food or Beverages is allowed to leave the Premises.

FOOD SELECTIONS
Prom Package 

Cocktail Hour 
Select 5 Butler Style Hors d’Oeuvres: 

Mozzarella Sticks ~ Chicken Fingers ~ Mini Reubens 
Mini Deep-Dish Pizzas ~ Mini Burger Sliders ~ Empanadas 
~ Jalapeno Poppers ~ Mini Spring Rolls ~ Cocktail Franks  

Dinner Buffet 
Salads:  Select Three 

~ Baby Spinach with Red Wine Vinaigrette  
~ Mixed Field Greens with Assorted Dressings  

~ Fresh Mozzarella, Tomato & Roasted Peppers ~ 
Caesar Salad~ Greek Salad ~ Antipasto Salad ~ 

Chafing Dishes:  Select Four 
~ Penne a la Vodka ~ Tri-Colored Tortellini Alfredo ~ 

~ Bowtie Pasta w/ Ripe Olives, Tomatoes, Pine Nuts & Spinach ~ 
~ Chicken Francaise ~ Chicken Parmigiana  

~ Chicken with Artichokes and Sundried Tomatoes  
~ Garlic Grilled Flank Steak with Portobello Demi-Glace  

~Roasted Sliced Top Sirloin of Beef with Cabernet Demi-Glace ~ 
BBQ Pulled Pork ~ Eggplant Rollatini ~ Baked Lasagna  

~ Italian Meatballs with Marinara Sauce  
~ Smoked Chicken & Cheese Quesada’s ~ 

Served with the Chef’s Selection of Starch & Vegetable Medley 
Rolls and Butter 

Dessert: 
Manned Ice Cream Sundae Bar w/ Fixings 

Unlimited Soda Bar 
Freshly Brewed Coffee, Tea, Decaf & Soda 

$60.00 per person inclusive of 20% Service Charge 
Group is Tax Exempt

Payment Instructions Beverage 
$750.00 RECV’D by CK#33449. 
Please sign contract and send back 
The Final Ending Balance of the event is due Three Days 
Prior to the event by Certified Check or Cash (No Credit 
Cards) based on a strict 72 Hour Guaranteed Final Count.   

Soda included in package 

JH, Taken over by KS 7-3-24 
I acknowledge the terms attached to both sides of this contract and agree to all of the terms by signing below. 

Catering Sales Manager:_    Kiersten Staubach       Date:_7/3/24__________

Client Signature:________________________________  Date:____________________________ 

Print Name:_____________________________________ 
**The Club Policy is that No Food or Beverage is Allowed to Leave the Premises** 
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BANQUET TERMS AND CONDITIONS 
 

 
1. All advance deposits are non-refundable. 
 
 
2. Should it be necessary for you to cancel this function after this letter has been signed, the Club will be entitled to liquidated damages (agreed not to 

constitute a penalty) based on the following scale: 
More than six months prior to the scheduled 
date: 

An amount equal to one-quarter of the estimated food, beverage and meeting room 
revenue based on the minimum estimate listed on the opposite side of this contract. 

  
More than 90 days and less than six months 
prior to the scheduled date: 

An amount equal to one-half of the estimated food, beverage and meeting room revenue 
based on the minimum estimate listed on opposite side of this contract. 

  
Within 90 days of arrival date: An amount equal to one-hundred percent of the estimated food, beverage and meeting 

room revenue based on the minimum estimate listed on opposite side of this contract. 
 
 
3. Should you cancel this function, the Club shall use its best efforts to re-sell the function and meeting room space.  In event that the Club resells some or 

all of the space, liquidated damages due the Club will be reduced proportionately. 
 
 
4. Payment for liquidated damages due as a result of cancellation of this agreement shall be made at the time of cancellation.  In the event that the Club 

recovers some of its revenue by re-selling the space, reimbursement shall be made to you after the date of the scheduled event. 
 
 
5. In arranging for private functions, the final attendance (at or above minimum guarantee) must be received by the Catering office no later than 12:00 

p.m. three working days prior to the commencement of the function.  This number will be considered a guarantee, not subject to reduction, and charges 
will be made accordingly.  The Club cannot be responsible for service to more than 2% over the guarantee for groups of up to 200 persons.  For groups 
over 200 persons, a maximum of 10 persons over the guarantee can be accommodated. 

 
 
6. All state taxes and service charges are in addition to the prices herein agreed upon, and the Customer agrees to pay them separately (unless said taxes 

and service charge are included in price). 
 
 
7. No food and beverage of any kind will be permitted to be brought into the Club by the Customer or any of the Customer’s guests or invitees. 
 
 
8. Performance of this agreement is contingent upon the ability of the Club to complete same and is subject to acts of God, labor disputes, strikes or 

picketing, accidents, restrictions upon travel, transportation, food, beverage or supplies.  
 
 
9. Payment shall be made in advance of the function unless credit has been satisfactorily established and accepted in writing by the Club. In this event, a 

deposit will be required at the time of signing the contract and the balance of the account is due and payable thirty (30) days after the function.  In the 
event proper credit cannot be established, total payment is due prior to the function. 

 
 
10. Customer agrees to be responsible for any damage done to the function room or any part of the Club by the Customer, his guests, invitees, employees, 

independent contractors or other agents. 
 
 
11. The Club will not assume responsibility for damage or loss of any merchandise or articles left in The Club prior to, during, or following the function.  

Moreover, The Club shall not be responsible for any items left behind.  Any freight or shipping charges incurred as a result of materials, i.e., literature, 
audiovisual and video equipment, books, etc. being shipped to The Club remain the sole responsibility of the conference, association, group or client. 

 
 
12. The Club reserves the right to assign another room for Customer’s function in the event the room originally designated for such function should be 

unavailable or inappropriate, in the Club’s sole opinion. 
 
 
13. Tax exempt organization:  Yes:_____  No:_____.  This organization’s tax-exempt number is ___________________.  (ST-5 must be provided)  In the 

event that the State Controller determines that this function does not qualify for exemption, I/we (the client) accept personal liability for these taxes. 
 
14. Should the Customer advertise and sell tickets to the function to the general public (including by selling tickets at the door) and should the Customer’s 

ticket price refer to an open bar or otherwise include the value of alcohol to be available at the function, Customer shall obtain a social affair permit as 
required under applicable N.J. law. 

 
15. If this agreement is not signed and received by the Club by the date listed on the opposite side of this contract, the Club is released from any and all 

obligations under this agreement.  Any variation or other changes to this agreement must be made in writing and must be signed by both the customer 
and the Club. 

 
 
(Club Representative) 
 
 
 

(Date) 
 
 
 
 

(Customer) (Date) 

 



Epic Gymnastics 
2351 HWY 34 

Manasquan, NJ 08736 
Phone: (732)-223-5020 

Email: info@epicgymnj.com 

Manasquan High School: 

High School Practices 2024: Price is $200 per practice. The start date is 
still to be determined.  The available Fall times (starting first week of 
September) will be Monday-Friday 3:00-4:00pm.  The exact date and 
times when the practices will occur are still to be determined.  
Manasquan High School must provide Epic Gymnastics with a practice 
schedule. Also, Manasquan must provide Certificate of Liability 
Insurance with Epic Gymnastics listed as a Certificate holder. 

Additional Comments: 
Manasquan High School/Parents will provide transportation to and from 
Epic Gymnastics. Manasquan High School will provide the group of 
gymnasts a coach for the duration of the workout. Manasquan High 
School must give 24 hour’s notice if practice is cancelled on the 
scheduled days or they will be charged for a full day.  

________________________ Print Name____Mike Grasso________ 

________________________ Sign Name____ Mike Grasso________ 
 (Manasquan Rep.)    (Epic Gymnastics)
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Jersey Elevator, LLC 

657 Line Road 
Aberdeen, NJ07747

(732) 290-2991
info@jerseyelevator.com
https://jerseyelevator.com

Quote Date: 
Quote#: 

7/22/2024 
QUO-17280-V9S3 
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Elevator Maintenance Agreement Program 
Full Maintenance 

This Elevator Maintenance Agreement (this “Agreement”) between Jersey Elevator, LLC hereinafter referred to as “we” 
and the “Company” and: 

Name: Manasquan Public Schools Contact: Tara Hudson 

Address: 169 Broad Street Phone #: 732-528-8800 x1921 

City, State Zip: Manasquan, NJ 08736 E-mail: thudson@manasquan.k12.nj.us

Date: 7/22/2024 

Hereinafter referred to as “Owner” or Owner’s representative, intending to be legally bound hereby agree as follows: 

Base Services Provided 

We propose to furnish maintenance services on the following described elevator(s), or escalator(s) (hereinafter the 
“equipment” and “units”) 

Device # Equipment Manufacturer Equipment Type 

#1 Schindler Hydraulic Passenger Elevator 

#2 Otis Hydraulic Passenger Elevator 

Equipment Located at: : 167 Broad Street , Manasquan NJ 

All work will be performed during our regular working hours of our regular working days, unless otherwise specified in this 
Agreement.  Should trouble develop between regular examinations, we will upon receipt of notification by you, dispatch a 
service mechanic to perform necessary adjustments. 

The Company will begin the Work and the term of this Agreement will begin on 7/1/2024 (the “Commencement Date”). 
The “Initial Term” of this agreement will be for 1 year(s), subject to automatic renewals for additional 1 year term 
(Renewal Terms) (together with the Initial Term, the Term), unless written notice of non-renewal is provided per Article 
16. 

Owner agrees to pay the sum of $435.06 (excluding sales and use tax) on a Monthly basis; the amount to be paid to the 
Company each and every month, at the beginning of each month for as long as this Agreement remains in force and 
effect. 

Article 1 – Scope of Work 

Company shall maintain elevator(s) per the terms herein (the “Work”) located above in this document. 

Call Backs Included - Call backs included in the contract during normal working hours.

Annual Safety, CATEGORY 1, will be included in the contract. 

1.1 Preventive Maintenance 

Company will perform examinations, lubrications, adjustments and cleaning of the elevator system and components per 
Company’s established procedures and OEM (Original Equipment Manufacturer) standards. At 
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Company’s option and cost, Company may repair or replace, due to ordinary wear and tear, the following components 
contained within the elevator system(s) covered under this Agreement: 

Hoist machines including worm 
and ring gears, bearings, and 
seals 

Governor Ropes and their 
fastenings 

Resistors and transistors 

Machine brakes including coils, 
linings, shoes, and pins 

Car and counterweight safeties Solid state panels 

Hoist motors Limit switches Car and hall signal fixtures 

Motor generator(s) including 
brushes, commutators, and 
windings 

Landing, leveling and slow down 
switches 

Guide shoe gibs or rollers 

Coils Hydraulic pumps and motors Buffers 

Solid state motor drives 
(REPAIRS ONLY) 

Hydraulic fluid 
*See Exclusions 

Door operating components 

Load weighing and dispatching 
devices 

Hydraulic valve(s) Hatch door interlocks and 
contacts 

Drive, deflector, and 
compensating sheaves 

Packing and seals for hydraulic 
pistons 
*See Exclusions 

Gate switches 

Overspeed governors Mufflers and silencers Anti-creep devices 

Life jacket(s) Controls, selector, dispatching 
and relay panels 

Door protection components 

Control cables Contacts and relays Operating buttons and switches 

Travel cables Rope gripper(s)   

1.2 Additional Provisions 

This service includes the following: 

1.2.1 Re-lamp all elevator signals, only during regularly scheduled visits. 

1.2.2 Periodically clean and lubricate, as conditions warrant, the hoistway equipment, including rails, door hangers, car 
tops, hoistway switches and buffers. 

1.2.3 Make replacements, adjustments and repairs to equipment due to ordinary wear and tear, except as noted in 
Article 1.4 and Article 1.5. 

1.2.4 Perform required tests, per Article 1.11. 
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1.2.5 Provide emergency callback service, per Article 1.10. 

1.3 Prorated Equipment 

Company accepts the following parts, with the understanding that Owner and/or Owner’s Authorized Representative must 
pay a prorated amount of the total price for each item (as listed) at the time the item(s) are first replaced: 

Hydraulic - Mufflers and silencers over twenty (20) years old are not covered under this agreement and the replacement 
cost for these items are the responsibility of the Owner and/or Owner’s Authorized Representative. 

1.4 Exclusions 

This agreement does not include any parts not listed in Articles 1.1, 1.2 and 1.3 above. Excluded parts include, but not 
limited to the following: 

Cylinders and pistons Cover plates for signal fixtures Air conditioning and heating 
systems 

*Packing and seals for hydraulic 
telescopic or inverted cylinder 
assemblies 

Mainline power switches and 
fuses 

Smoke and heat sensors 

Casings, pipe, pipe fitting and 
buried piping located below 
ground 

Breakers and feeders to 
elevator/unit control equipment 

Car enclosures (including panels, 
doors, ceilings, diffusers, light 
tubes and bulbs, card readers, 
key switches, keypads, handrails, 
mirrors, carpets and applied floor 
coverings) 

Contaminated Oil Batteries/battery powered 
equipment 

Emergency car lights 

Conduit  Computers, servers, and remote 
monitoring components 

Telephone(s) or line(s) and/or 
connections to elevator controller 

Rust, corrosion, moisture, or 
water damage 

Proprietary software or 
components 

Emergency telephone monitoring 

Doors, frames, and sills Software upgrades Running upon arrival 

Hoistway gates Music systems Expedited shipping charges 

Hydraulic fluid (complete fluid 
change) *See 2.5.e and 2.5.f 

Communication systems Expedited permits or inspections 

Swing door hardware Security systems MRL hoistway belts 

1.5 Additional Exclusions 

1.5.1 Callbacks and/or damages caused by fluctuations in the rated voltages, electrical power surges, spikes, brown 
outs, or lighting storms. 

1.5.1 Independent Inspector fees, re-inspection fees, or any other State mandated fees. 

1.5.1 Repair, replacement, or adjustments of any parts due to vandalism, abuse, water, accidents, storms, fire 
department misuse, general misuse, obsolescence (Article 1.6) and/or proprietary equipment/tools (Article 1.7). 

1.5.1 Pre-existing issues/deficiencies, that the Company does not agree to correct, as noted in Article 1.3. 

1.5.1 Company will periodically recommend the hydraulic oil reservoir be drained, cleaned and new hydraulic fluid be 
installed. Company will submit pricing to the Owner and/or Owner Authorized Representative for approval. 

1.5.1 Company does NOT include any non-petroleum based hydraulic fluid. 

1.6 Obsolete Components 

If a component covered hereinunder fails, and deemed obsolete, Company will not be responsible for the cost of 
upgrading said components covered by this Agreement. Company will provide a written estimate to Owner and/or Owner 
Authorized Representative to replace obsolete component. When an obsolete component has been replaced by 
Company, the new component will then be covered under this Agreement, as applicable. Obsolete is defined as any 
component that is no longer available as a direct replacement from the Original Equipment Manufacturer (OEM), or from 

an elevator industry parts supplier, or must be significantly modified to adapt to the present system, or 
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a direct replacement component that is no longer manufactured and must be custom made or fabricated. A credit will be 
issued for the depreciated cost of the obsolete part, provided the obsolete component is covered under this Agreement, 
Owner and/or Owner’s Authorized Representative shall be responsible for the cost difference between the new 
component and the depreciated cost of the obsolete component. 

1.7 Proprietary Components 

If any equipment covered under this Agreement malfunctions because of a proprietary design in a component or 
component’s technical support is unavailable to the Company relative to a repair, Owner and/or Owner’s Authorized 
Representative shall secure and pay for repair service from the Original Equipment Manufacturer (OEM). Company shall 
not be responsible for any repair cost associated with the repair of a proprietary component of which the part or technical 
support is not available to them. 

1.8 Additions 

Company is not required by terms herein to install additional features and/or new attachments on the equipment as 
directed or recommended by insurance companies, or government, state, municipal, or other authorities without 
compensation for same. 

1.9 Wiring Diagrams 

Owner and/or Owner’s Authorized Representative must provide Company one (1) complete set of wiring diagrams, which 
are required for the proper maintenance and repair of all elevator control systems covered herein, upon the mutual 
execution of this Agreement. 

1.10 Emergency Services 

This Agreement will include all covered emergency callbacks on a straight time basis with one (1) Technician on the job 
site. Travel time and auto expenses are included under this Agreement, with the exception of work not covered by this 
agreement, non-regular working hours, and observed holidays which will incur additional charges. All work shall be 
performed during Company’s regular working hours at its standard wage rates between the hours of 8:00 a.m. and 4:30 
p.m., Monday through Friday, except for observed holidays. If Owner and/or Owner’s Authorized Representative requests 
examinations, adjustments, or repairs to be made on non-regular working hours, Owner and/or Owner’s Authorized 
Representative will be invoiced at standard straight time rate wage rates for all on-job-site time incurred. Overtime rates 
and mileage charges apply for technician travel to and from the job site for non-regular working hours and observed 
holidays. 

A callback is a request from the Owner and/or Owner’s Authorized Representative to Company to go to a specific piece 
of equipment to correct any problem or condition which needs attention before Company’s next scheduled preventive 
maintenance visit. 

1.11 Testing Included 

State laws require mandatory safety and/or pressure testing of the elevator(s) covered under this Agreement. Company 
will track and notify the Owner and/or Owner’s Authorized Representative prior to the anniversary date of any required 
mandatory test. As part of this Agreement price, Company will include all State mandated safety/pressure tests. 
Company will furnish the necessary tools, calibrating instruments, weights and labor to complete testing. Company will 
attach proper tags to the elevator certifying the test complies with the standards of the Department of Labor and Industry. 

1.11.1 Authorized Witness, If Required: All safety tests witnessed by the Authority Having Jurisdiction (AHJ) of the test 
or by persons authorized by said AHJ, namely a State Certified Inspector, will be responsible for filing the 
necessary forms with the AHJ indicating the results of the test. 

1.11.2 Third-Party Inspectors: The Owner and/or Owner’s Authorized Representative is responsible to secure and pay 
all third party inspector fees for all State mandated tests. The Company will provide assistance in the scheduling 
and coordination of these tests at a nominal fee. 

1.11.3 Responsibility of Performance: The Company will not be responsible for the performance of the equipment until 
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the Company has performed their “first test” to their satisfaction. 

1.11.4 Assumption of Liability: The Company does not assume any liability and/or responsibility for the operation of the 
governor or safeties on traction and roped-hydraulic units or the hydraulic system on hydraulic and roped-
hydraulic units during the performance of testing. Due to unusual stresses placed on the equipment, safeties, 
governors, and building, the Company will not be liable for any damages that may occur as a result of said 
test(s). 
In the event any damage occurs to the elevator equipment as a result of these tests, the Company will provide 
Owner and/or Owner’s Authorized Representative with a written estimate to complete all said repairs prior to any 
work being performed. All repairs under these conditions will be completed on a time and material basis. The 
Owner and/or Owner’s Authorized Representative will be liable for any/all third party inspector fees incurred 

1.11.5 Additional Testing: Additional testing charges may be billable to the Owner and/or Owner’s Authorized 
Representative if additional testing time is required over and above two (2) hours per unit to properly complete 
the test for any reason beyond the control of the Company, the Owner and/or Owner’s Authorized Representative 
Party will be invoiced for all cost incurred for all future attempts to successfully complete the test. 

1.12 Firefighter’s Service 

If the elevator(s) have firefighter’s service, Owner and/or Owner’s Authorized Representative is responsible for 
performing tests, recording all Code-required tests, and the smoke and/or heat detectors maintenance and functioning, 
regardless of same. Company will assist in the scheduling and performance of these test at their current standard billing 
rates at the time the test is performed. 

Owner and/or Owner’s Authorized Representative is responsible for all costs associated with the repairs necessary to 
bring the elevator(s) into compliance with applicable firefighter service Codes. Company is not responsible for any 
firefighter’s service or maintenance. 

1.13 Mainline Disconnects 

Owner and/or Owner’s Authorized Representative shall engage a qualified electrician to service the elevator mainline 
disconnect located in the elevator equipment room at least one (1) time per year. 

1.14 Unsafe Conditions 

If at any point, Company determines any equipment is unsafe, Company will lockout/tag out said equipment until proper 
repairs can be schedule and completed. If the Owner any/or Owner’s Representative elects not to allow Company to 
lockout/tag out said equipment the Company will be released from and/all liability that may occur during use of the 
equipment until proper repairs are completed. 

1.15 Safety Data Sheets (SDS) 

Company will furnish to Owner and/or Owner’s Authorized Representative Approved Safety Data Sheets, relative to all 
cleaning solvents, lubricants, oils, greases, and paints used during the performance of the elevator preventive 
maintenance. 

Article 2 – Modifications or Change in Work 

If Owner and/or Owner’s Authorized Representative requires and/or requests repairs to be made or items installed on the 
Premises that are not covered under this Agreement, Company shall be given the opportunity to submit a written 
proposal to complete said work. If Owner and/or Owner’s Authorized Representative approves said proposal, Company 
will perform the work pursuant to the separate proposal. 

Article 3 – Third Party Work 

During the Term of the Agreement, no work may be performed on any elevator equipment covered hereunder by any 
person or entity other than the Company, without the Company’s express written consent. In the event of a major repair 
not covered by this Agreement and for work in which Owner and/or the Owner’s Authorized Representative deems 
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necessary to secure bids, Company shall be given the right, at its option, to match the lowest bid price of any competitor 
or permit the competitor to do the work without violating this Agreement. 

Article 4 – Performance Guarantee 

4.1 Performance Guarantee 

In the event the Owner and/or Owner’s Authorized Representative is dissatisfied with the performance of the Company as 
outlined under the terms of this Agreement, Owner and/or Owner’s Authorized Representative will notify the Company, in 
writing, of their complaint. Company will then have thirty (30)-days to correct, respond and/or take corrective action to 
resolve said complaint. If the Company fails to correct the problem to the satisfaction of the Owner and/or Owner’s 
Authorized Representative, this Agreement will be terminated and all balances due will be payable immediately. All 
complaints by the Customer concerning performance must be reasonable and of a valid nature. This clause will be in 
effect for the entire initial term and any subsequent terms of this Agreement. 

Article 5 – Price Adjustments 

This Contract Amount is subject to reconsideration and adjustment at the end of each year during the Term based on the 
cost of labor and materials prevailing at the time of reconsideration. 

Article 6 – Payments, Invoicing, and Fees 

6.1 Taxes 

If applicable, Owner and/or Owner’s Authorized Representative must pay, in addition to the Contract Amount, any tax 
(including sales tax) based on the services provided hereunder imposed by law. 

6.2 Third Party Fees/Agreements 

Owner and/or Owner’s Authorized Representative must pay, in addition to the Contract Amount, any subsequent fees 
incurred by the Company such, as but not limited to, Owner and/or Owner’s Authorized Representative safety and/or 
account management requirements. Submission of this agreement implies no acceptance of any general, special, or any 
additional terms/conditions of purchase orders and/or other agreements to which Company is not signatory. 

6.3 EPP Charge 

In addition, as a part of this Agreement, Company shall impose an EPP (Environmental Protection Plan) surcharge on a 
per location per elevator basis. 

6.4 Credit Card Transaction Fee 

A 3% transaction fee will be added to credit card payments. 

6.5 Untimely Payments 

A service charge of 1.5% per month or the highest legal rate, whichever is more, shall apply to all amounts past due for 
more than thirty (30) days. If payment is past due by sixty (60) days or more, is not in dispute, and other arrangements 
have not been made for payment, Company may: 1) suspend all service upon five (5) days’ written notice to Owner 
and/or Owner’s Authorized Representative until all amounts due have been paid in full and/or 2) declare all sums as 
determined herein for the unexpired Term of this Agreement due immediately and terminate this Agreement per the terms 
herein. If Company elects to suspend service under Section 1.14, Company is not liable for damages or injuries of any 
kind to persons or property, including claims for lost profits of lost business, from the result of equipment failure caused 
by a lack of preventive maintenance due to the coverage suspension. 

6.6 Returned Check Fee 

Owner and/or Owner Authorized Representative shall be assessed a charge of twenty-five dollars ($25.00) for each 
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check returned for any reason plus any applicable bank processing fees. 

6.7 Collection Proceedings 

If a collection proceeding is initiated to collect unpaid amounts due, Owner and/or Owner’s Authorized Representative 
shall pay all court costs, attorneys’ fees, interest accrued, and any additional fees arising from the collection proceeding. 

6.8 Labor Rates 

This Agreement is based on Company’s current standard wage rates, unless notified by Owner and/or Owner’s 
Representative prior to submission of this proposal of published wage rates. Should subsequent legislation cause labor 
rates to increase, extra compensation will be required. If Company is notified of published wage rates after submission of 
this proposal a change order will be required for the difference between Company’s standard wage rates and the 
published wage rate. 

6.9 Price Increases 

Due to the current volatility of the commodities markets, primarily in the areas of steel, copper and lumber, our vendors 
cannot guarantee prices will not increase during the contract term. Since we have no control over this, any such 
increases will be documented and passed on. 

Article 7 – Insurance 

The Company shall provide its standard limits of coverage for General Liability, Automobile Liability, Excess/Umbrella 
Liability, and Workers Compensation and Employers' Liability during the Term of this Agreement. The Company shall 
provide Owner and/or Owner’s Authorized Representative with a Certificate of Insurance naming them as a Certificate 
Holder. If Owner and/or Owner’s Authorized Representative requests additional coverage, a higher limit, or to be named 
as an “Additional Insured,” Owner shall be charged for any/all additional premium costs incurred by Company to provide 
same. In the event “Additional Insureds” are required, it is agreed that acts, omissions, or negligence of any Additional 
Insureds is not included. 

Article 8 - Insured’s Release 

The Company and Owner and/or Owner’s Authorized Representative mutually agree that if either party suffers a loss 
covered by insurance carried or required to be carried by them respectively, the party carrying or required to carry such 
insurance hereby will release the other from any and all claims with respect to such loss to the extent of the insurance 
coverage. The release in this Article will only apply to the extent the insurance carried or required to be carried provides 
recovery. 

Article 9 – Indemnification 

From and after the Commencement Date, Owner and/or Owner’s Authorized Representative shall indemnify and defend 
Company and save it harmless from and against any suits, actions, damages, claims, judgements, costs, liabilities and 
expenses in connection with loss of life bodily or personal injury or property damage arising from, or out of, any 
occurrence in, upon, at or from the Premises, or the occupancy or use by Company of the Premises, or any part thereof, 
or occasioned wholly, or in part, by any act or omission of Owner, its agents, or employees. This indemnity obligation 
must not be limited by the provisions of any Workers’ Compensation Act or other similar statute. Owner and/or Owner’s 
Authorized Representative indemnification obligations shall not be limited by the provisions of any Workers’ 
Compensation Act or similar statute. 

Article 10 – Liability for Elevator Failures or Damages 

Due to the complex systems that make up elevator controls, the failure of these systems at any time could cause a 
malfunction of the elevator's normal operation. The Company is not liable for any damages, injuries, or any claim 
resulting from an elevator system malfunction that occurred in the elevator’s normal course of use. The Company and/or 
its officers, directors, and employees shall not be held liable for accidents to persons or property, caused by any elevator, 
except for injuries that are directly due to the negligent acts or omissions of the Company and/or its officers, directors, 
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and employees. 

Article 11 – Notice to Company 

Owner and/or Owner’s Authorized Representative must provide written notice to the Company of any accident in or about 
the elevator(s) explaining said accident in detail within twenty-four (24) hours, and if required by law, to any local 
authorities. 

Article 12 – Owner Inspections of Elevator Systems 

It is understood and agreed that as Owner and/or Owner’s Authorized Representative of the equipment serviced under 
this Agreement, that the Owner and/or Owner’s Authorized Representative is responsible to instruct or warn passengers 
and Owner's personnel in the proper use of the elevator equipment and to visually inspect the equipment on a regular 
basis to detect irregularities between scheduled examinations. Owner and/or Owner’s Authorized Representative agrees 
to immediately report to the Company any condition that may indicate the need for corrective action and to immediately 
shut down the equipment upon detection of any irregularities in operation or appearance of the equipment until the 
completion of required repairs as dictated by the Company. The Company will instruct Owner and/or Owner’s Authorized 
Representative on the proper procedure to shut down or disable the equipment requiring corrective action. 

Article 13 – Safe Work Environment and Protection of Persons and Property 

13.1 Hazardous Materials or Substances 

If hazardous materials or substances are being used on the Premises, Owner and/or Owner’s Authorized Representative 
must notify Company of the hazardous materials or substances before their arrival and before Company’s employees are 
exposed. Owner and/or Owner’s Authorized Representative is responsible for the disposal of all hazardous materials 
encountered on the Premises. 

13.2 Safe Working Environment 

Owner and/or Owner’s Authorized Representative agrees to provide Company unrestricted, ready, and safe access to all 
areas of the Premises; to keep all machine rooms and pit areas free from water, stored materials, and debris; to provide a 
safe work place for Company’s personnel; to remove and remediate any waste or hazardous materials in accordance 
with applicable laws and regulations; to provide a grounded, 3-prong electrical system and proper lighting in the machine 
rooms and pits; and provide Company’s personnel with a safe place in which to work in accordance with OSHA 
standards. 

13.3 Failure to Maintain Safe Work Environment 

Company reserves the right to discontinue work at any time, at its sole discretion, if Company’s personnel believe, in 
good faith, that they do not have a safe working environment. 

13.4 Correction of Unsafe Conditions 

In the event Company’s personnel encounter any condition that is deemed unsafe, Company will provide Owner and/or 
Owner’s Authorized Representative with written notification of the unsafe condition(s) and will not return to the Premises 
or perform any on-site work until written notification has been provided to Company by Owner and/or Owner's Authorized 
Representative verifying that all safety violations have been corrected. Payment under the terms of this Agreement shall 
remain in force during the corrective action period. 

13.5 Protection of Persons and Property 

Both Owner, Owner’s Authorized Representative and the Company shall take reasonable precautions for the safety of, 
and shall provide reasonable protection to prevent damage, injury, or loss to: 1) persons on the Premises; 2) the 
Premises and adjacent property to the Premises; and 3) materials and equipment. 

Article 14 - Exceptions to Contract 
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14.1 Limitations on Requirements 

Company is not required per this Agreement to make: 

a. any tests other than that as specifically set forth herein; 

b. any replacements with parts of a different design or type; 

c. any changes in the existing design of the Elevators; 

d. alter, update, modernize, or install new attachments to any Elevators, whether or not recommended or directed 
by insurance companies or by governmental authorities; 

e. repairs or replacements necessitated by failures detected during or due to testing of the Elevators or buried or 
unexposed hydraulic cylinders or piping; or 

f. any replacements, renewals, or repairs necessitated by any obsolete or discontinued part of the Unit(s) or by 
reason of any cause beyond our control (except ordinary wear and tear) including, but not limited to, fire, 
explosion, theft, floods, water, weather, earthquake, vandalism, misuse, abuse, mischief, or repairs by others. 

14.2 Pre-Existing Code and Safety Violations 

All elevator code violations and other safety violations that exist on the date the parties enter into this Agreement (Pre-
Existing Code Violations) are Owner and/or Owner’s Authorized Representative’s responsibility. Owner and/or Owner’s 
Authorized Representative must pay to correct all Pre-Existing Code Violations. 

If a Pre-Existing Code Violation is not corrected within the first three (3) months after the Commencement Date, Company 
may cancel this Contract by providing thirty (30) days written notice. 

14.3 Elevator Malfunction 

If any Elevator is malfunctioning or is in a dangerous condition, Owner and/or Owner’s Authorized Representative agrees 
to notify Company as soon as possible. Until the problem is corrected, Owner and/or Owner’s Authorized Representative 
agrees to remove the Elevator from service and take all necessary precautions to prevent access or use. 

14.4 Owner Preservations 

Owner and/or Owner’s Authorized Representative agrees to properly post, maintain, and preserve any and all 
instructions or warnings to passengers in connection with the use of any Elevators. Owner and/or Owner’s Authorized 
Representative further agrees to preserve replaced parts. 

Article 15 – Limitation of Damages 

Notwithstanding any other agreement or provision to the contrary, Company and/or Company’s officers, directors and 
employees are not liable for any indirect, special, or consequential damages of any kind including, but not limited to fines 
or penalties, loss of profits, loss of rents, loss of good will of business opportunity, additional financing costs, or loss of 
use of any equipment or property, whether in contract, tort, warranty or otherwise. 

Article 16 – Termination 

16.1 Notice of Termination 

Either party may terminate this Agreement at the end of the Initial Term or subsequent Renewal Term by giving the other 
party at least ninety (90) days written notice to terminate, but not more than one-hundred and eighty (180) days written 
notice to terminate. If proper written notice is not timely sent and served per this Article, or the Contract will automatically 
renew. 
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16.2 Company Termination 

Company may terminate this Agreement if 1) payments are not timely made in accordance with Article 6 or 2) Company, 
Owner and/or Owner’s Authorized Representative are unable to renegotiate the terms of this Agreement per Article 5. 

16.3 Owner and/or Owner’s Authorized Representative Termination 

Owner and/or Owner’s Authorized Representative may terminate this Agreement if Company breaches any material 
provision of this Agreement and fails to cure said breach within thirty (30) days of written notice of said breach. However, 
if said breach cannot be cured within thirty (30) days of written notice of said breach and Company has begun to cure 
said breach, Owner and/or Owner’s Authorized Representative shall not terminate this Agreement so long as Company is 
diligently pursuing the cure of said breach. 

16.4 Lost Profits 

If this Agreement is terminated for any reason, including wrongful termination by Owner and/or Owner’s Authorized 
Representative, other than a mutually agreed upon termination, Owner and/or Owner’s Authorized Representative shall 
pay Company an amount equal to Company’s lost profits for the remaining Term of this Agreement. Said payment for lost 
profits shall be made to Company within thirty (30) days of the termination. 

Article 17 – Dispute Resolution 

17.1 Procedure 

Both the Company and Owner and/or Owner’s Authorized Representative agree that all Claims, disputes, or other 
matters in controversy that arise from or relate to the Agreement (hereinafter “Disputes”), are subject to mediation and 
arbitration in accordance with this Article. 

17.2 Mediation 

Both the Company and Owner and/or Owner’s Authorized Representative agree that all Disputes are subject to mediation 
administered by the American Arbitration Association in accordance with its Construction Industry Mediation Procedures. 
The party requesting mediation must make a written request for mediation to the other party, and the written request must 
be filed with the person or entity administering the mediation. Both parties will share the mediator’s fee and any filing fees 
equally. The mediation will be held in the jurisdiction of the equipment location, unless the parties agree otherwise. Any 
agreement reached in Mediation must be enforceable as a settlement agreement in any court with jurisdiction. If 
Mediation fails, the parties agree to arbitration. 

17.3 Arbitration 

Either party may demand Arbitration, within thirty (30) days after the date mediation concluded without resolution; or sixty 
(60) days after mediation has been demanded without resolution. 

All Disputes not resolved by mediation will be subject to arbitration administered by the American Arbitration Association 
in accordance with its Construction Industry Arbitration Procedures. A demand for arbitration must be made in writing, 
delivered to the other party, and filed with the person or entities administering the arbitration. The parties filing the written 
demand must assert all Disputes then know to that party on which arbitration is permitted to be demanded. The parties 
agree to a single arbitrator versus a panel of arbitrators unless the value of the claim involves more than $50,000.00. 
Arbitration will be held in the jurisdiction of the equipment location, unless the parties agree otherwise. 

17.4 Prevailing Party Attorneys’ Fees 

In the event a third party, including an attorney, is retained to enforce, construe or defend any of the terms of this 
Agreement or to collect any monies due hereunder, either with or without litigation, the prevailing party shall be entitled to 
recover all costs and reasonable attorneys’ fees. 

Article 18 – Force Majeure 
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COMPANY MUST NOT INCUR ANY LIABILITY TO OWNER AND/OR OWNER’S AUTHORIZED REPRESENTATIVE 
FOR ANY DELAY OR FAILURE BY COMPANY TO PERFORM ANY OF ITS OBLIGATIONS UNDER THIS 
AGREEMENT BECAUSE OF WAR, RIOT, NATURAL DISASTER, ACTS OF GOD, ACCIDENT, THEFT, 
GOVERNMENTAL ACTION, CIVIL DISTURBANCE, COURT ORDER, POWER FAILURE, DELAY OR FAILURE BY 
ANY MANUFACTURER OR SUPPLIER TO DELIVER MATERIALS, OR ANY OTHER CAUSE BEYOND COMPANY’S 
CONTROL. COMPANY’S TIME OF PERFORMANCE UNDER THIS AGREEMENT MUST BE EXTENDED FOR DELAY 
CAUSED UNDER THIS ARTICLE. 

Article 19 – Assignment 

This Agreement may be assigned by Company to one of its affiliates with similar skill in the industry. Owner may not 
assign this Agreement without the express written consent of the Company. If Owner sells or transfers the Premises, 
Owner shall assign this Agreement to the new owner of the Premises but only upon the written consent of Company, and 
the new owner shall be bound by the terms of this Agreement. Company may withhold its written consent, in its sole 
discretion, if the prospective assignee of this Agreement does not have a financial worth equal to at least the financial 
worth of the Assignor. This Agreement shall remain in full force and effect unless terminated by Company per Article 16. 

Article 20 – Notices 

All notices and other communication under this Agreement must be in writing. Any notice to the other party must be 
served by certified mail, return receipt requested, postage prepaid, or by Federal Express or other nationally recognized 
overnight delivery service, addressed to the other party at the address set forth in this Agreement, or to such other 
address as the other party may designate by written notice. Any notice or communication under this Article will be 
deemed received on the earlier of three (3) days after the date given to the delivery service or the date on which the 
notice is received or refuses receipt of the notice. 

Article 21 – Entire Agreement 

This Agreement contains the entire agreement and understanding between both Company and Owner and/or Owner’s 
Authorized Representative, and this Agreement supersedes any other agreement, Owner and/or Owner’s Authorized 
Representative purchase order, understanding, material or brochure, whether written or oral, relating to the subject matter 
herein. 

Article 22 – Severability 

If any portion of this Agreement is deemed invalid or unenforceable by a court of law, such finding will not affect the 
validity or enforceability of any other portion of this Agreement. Any invalid provision must be modified to give the original 
provision’s intent. 

Article 23 – Governing Law 

This Agreement will be governed by and construed in accordance with the law of the State of New Jersey. 

Article 24 – Waiver and Waiver of Jury Trial 

24.1 Waiver 

The failure of either party to enforce any of the Agreement’s terms, covenants, or conditions or exercise any right to the 
Agreement will not be construed as a waiver or relinquishment of such term, covenant, or condition or right in future 
performance. 

24.2 Waiver of Jury Trial 

The parties hereby expressly, knowingly, and voluntarily waive all benefits and advantage of any such right to a trial by 
jury, and shall not at any time insist upon, or plead or in any manner whatsoever claim or take the benefit or advantage of 
a trial by jury in any action arising in connection with this agreement 
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Article 25 – Modifications 

This Agreement may not be modified or amended except in writing signed by all parties hereto. 

Article 26 – Authority 

The Parties hereto have the legal capacity and authority to enter into this Agreement. This Agreement is a valid and 
legally binding obligation of the Parties and is fully enforceable against the Parties in accordance with its terms. 

Article 27 – Acceptance 

This Agreement will be subject to change without notice if not accepted within fifteen (15) days from date of submission 
and subject to commencement within six (6) months, unless otherwise agreed. Deviation from either condition may 
subject the price to escalation. 

Article 28 – Counterparts 

This Agreement may be executed in one or more counterparts, each of which shall be deemed an original, but all of 
which together shall be deemed to be one and the same agreement. A signed copy of this Agreement delivered by 
facsimile, e-mail or other means of electronic transmission shall be deemed to have the same legal effect as delivery of 
an original signed copy of this Agreement. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day and year set forth above. 

*By signing below and executing the contract above, the undersigned represents and warrants that he/she has the 
requisite authority to bind the Owner, as that term is defined in the Agreement, and the signature of the undersigned 
represents the Owner’s acceptance to the Agreement on the terms and conditions contained therein and shall be 
conclusive evidence of approval by the Owner. 

Customer: ________________________  
 Jersey Elevator, LLC 

By: ______________________________  By: _______________________________ 
(Signature)  (Signature) 

Name: ___________________________  Name: Douglas Hamann 

Title: ____________________________  Title: Account Executive 

Date: ____________________________  Date: 7/22/2024 
 

Douglas Hamann, Jr.



itAlA Document G70f - 2017 
Change Order 

PROJECT: (Name and address) 
Renovations and Repairs at: 
Manasquan High School 
167 Broad Street 
Manasquan Elementary School 
168 Broad Street 

OWNER: (Name and address) 
Manasquan Board of Education 
I 69 Broad Street 

Manasquan, NJ 08736 

THE CONTRACT IS CHANGED AS FOLLOWS: 

CONTRACT INFORMATION: 
Contract For: General Construction 
Date: June 13, 2023 

ARCHITECT: (Name and address) 
Tokarski Millemann Architects 
1729 Route 35 
Wall, NJ 07719 

CHANGE ORDER INFORMATION: 
Change Order Number: 003 
Date: December 27, 2023 

CONTRACTOR: (Name and address) 
Northeast Roof Maintenance 
649 Catherine Street 
Perth Amboy, NJ 08861 

(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed upon adjustments 
attributable to executed Construction Change Directives.) 
Deduct Change Order for the balance of the unused Allowance 

The original Contract Sum was 
The net change by previously authorized Change Orders 
The Contract Sum prior to this Change Order was 
The Contract Sum will be decreased by this Change Order in the amount of 
The new Contract Sum including this Change Order will be 

The Contract Time will be unchanged by Zero (0) days. 
The new date of Substantial Completion will be 

s 
s 
s 
s 
$ 

644,500.00 
88.925.00 

733.425.00 
17,100.00 

716,325.00 

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the Contract 
Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the 
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER. 

Tokarski Millemann Architects 
ARCHITECT (Firm name) 

SIGNATURE 

Michael Millemann, Principal Andrew Hooey, President 

PRINTED NAME AND TITLE 

DATE 

Manasquan Board of Education 
OWNER (Firm name) 

SIGNATURE 

Dr. Peter Crawley, Business Administrator 
/ Board Secretary 
PRINTED NAME AND TITLE 

DATE 

AIA Document G701 - 2017. Copyright© 1979, 1987, 2000. 2001 and 2017. All rights reserved. "The American Institute of Architects," "American Institute of 
Architects," "AIA," the AIA Logo, and "AIA Contract Documents" are trademarks of The American Institute of Architects. This document was produced at 10:54:52 1 
ET on 12127/2023 under Order No.2114452231 which expires on 08/13/2024, is not for resale, is licensed for one-time use only, and may only be used in 
accordance with the AIA Contract Documentst> Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 
User Notes: (3B9ADA39) 
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TOKARSKI + MILLEMANN 

.)_ ::-: ,- .... 

Allowance Access Authorization Form 

In reference to the project: 

Manasquan Board of Education 
Renovations and Repairs at: 
Manasquan High School and Manasquan Elementary School 
Job No.: 2327 
Miscellaneous Allowance #1 

E C ! ·: 

As authorized by the Owner, Architect and Construction Manager, the amount of $2,900 is 
authorized for payment from the Miscellaneous Allowance for furnishing and installing the 
PD 40 snow guard in lieu of the specified wire loop snow guard. The total amount remaining 
in this allowance is $17, I 00 

Please sign and fax or email this form to my office at your earliest convenience. 

Date 

Architect _ ( 

1/41 cit, /4,14__, 

Date 

II/ ,I.~ £- 0 l--J u::Manager Date 

~} 1 r/:;023_ 
Contractor Dat/ t 

l n9 ROL,TE 35 
WALL. NJ 07719 

~;.. , (732) 262.0046 
F > : (732) 262.0045 

INFO@TM-ARCHITECTS.COM RICHARD P. TOKARSKI, AIA M IC HAEL J. MILLEMANN, AIA 
WWW.f,,1-A::?C"'!ic,:TS.COM NJ LICENSE # Al 13755 NJ LICENSE ii Al 14550 



SECURITY DOG AGREEMENT 

THIS AGREEMENT, by and between Timothy Clayton (Clayton) and the Manasquan School 
District (District) will be for a term commencing July 1, 2024 and expiring June 30, 2025; 

WHEREAS, Clayton wishes to obtain a dog (“Security Dog”) to assist the District for school 
security concerns and the District wishes to assist Clayton in this endeavor; 

NOW, THEREFORE, the parties agree as follows: 

1. FEE:

The parties agree that Clayton has agreed to train the already obtained pet dog as a security dog for 
use in the District.  Clayton shall train the security dog for use in the District in identifying drugs, 
smokeless gun powered (used in detecting firearms and ammunition), as well as other school 
security measures.  Clayton shall obtain the appropriate certifications and completion of training 
courses in order to utilize the security dog for these intended purposes.  In the event such training is 
discontinued or Clayton leaves the employ of the School District, within seven (7) years of March 
30, 2019, Clayton shall be responsible to pay the District at a rate of $500 per year remaining 
towards the seven (7) year anticipated useful life of the security dog. In the event the district 
discontinues the security services for the dog prior to the expiration of the seven (7) year period, this 
contract shall be null and void and Clayton shall retain full ownership of the security dog without 
any further payment obligations to the district.”  

2. THE DUTIES OF OWNERSHIP:

Clayton agrees to assume all the risks, rights, duties and liabilities of ownership of the security dog, 
including without limitation, providing a proper diet, veterinary services, shelter licensing and all 
other necessary and appropriate care.  Clayton will receive an annual stipend of $6,000 payable on 
July 30 of each school year the dog is utilized as a security dog in the district, in order to offset the 
costs of dog ownership. It is understood that this stipend will be the sole compensation for Clayton’s 
service, and no other costs related to the ownership of the dog will be reimbursed by the District. 

3. INDEMNITY:

Clayton, on behalf of himself and all representatives, agents, successors or assigns, agrees to 
indemnify, protect and hold harmless the District and its affiliates, agents, officers, directors, 
employees, representatives and all of its and their predecessors, successors and assigns, past and 
present, and each of them, from any and all claims, demands, actions, suits, causes of action, 
obligations, damages and liabilities of whatever kind or nature which may arise after the date of this 
agreement out of any occurrences, acts or omissions in any way connected with the ownership, 
possession or handling of the security dog.  Clayton shall provide, and periodically update, District 
with proof of in force homeowner’s insurance policies that specifically cover ownership of German 
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Shephard.  In the event, that such coverage results in a premium increase to Clayton, then District 
shall reimburse Clayton the cost of such premium increase.  

4. CONTINUED EDUCATION:

Clayton agrees to train and uphold all training of the security dog as necessary, recognizing that the 
security dog is a living, breathing creature and that the security dog and Clayton may require 
continued education lessons after completion of training and/or classes from time to time.  These 
may be provided by in home or in community consultation, consultation at the District or Clayton’s 
home.   

5. SURRENDER:

Clayton may at any time relinquish or retire the security dog.  The District and Clayton understand 
that if there is relinquishment of ownership and/or interest in the security dog, Clayton shall repay 
the proportionate amount to the District for the security dog in accordance with the provisions set 
forth in Paragraph 1, above. 

6. CARE OF SECURITY DOG:

It is understood that security dog shall be fed quality food to help joints develop and maintain a 
healthy weight.  If security dog becomes obese or very thin, security dog’s health may be negatively 
affected, potentially leading to severe medical conditions.  Grooming needs to be kept up to date 
and is the sole responsibility of the Clayton as this is important for the dog to be in public places.  
The security dog should not have matts, smell or appear dirty at any time.  

7. TERMS & CONDITIONS OF CONTRACT:

Clayton shall: 

(a) Properly feed, shelter and care for the security dog in a kind and humane manner.

(b) Not allow the security dog to run off leash, unless in a fenced-in area.

(c) Maintain the security dog in good physical condition, keeping it at a reasonable weight,
providing all reasonable and necessary veterinary care and providing the security dog with an annual
veterinary examination.

(d) Ensure that if security dog is exposed to violent behavior, Clayton shall remove security dog
from the room or area during any such violence to prevent trauma to the security dog.
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(e) Not lend, give or sell the security dog to any other person.  Clayton will not allow the security
dog to be used as a security dog by any other person, nor allow the security dog to alert routinely for
another person.

(f) Not use or handle the security dog in any manner that would put the health or safety of Clayton,
the security dog or the public, at risk.

(g) Not use the security dog in any manner which would reflect poorly on Clayton, the security dog
or the District.

8. RESOLUTION OF DISPUTE:

Clayton is encouraged to contact the District with any security dog problems.  If a dispute arises 
between the parties, the parties agree that all disputes concerning this agreement shall be resolved by 
arbitration or mediation.  This provision shall not preclude the District or Clayton from seeking 
court intervention to protect the safety and/or well-being of the security dog, students or staff of the 
District. 

9. USER RESPONSIBILITIES:

Success as a security dog requires hard work and commitment by both parties.  Clayton agrees to be 
consistent, patient, loving and protective in order to accomplish these goals.  Clayton shall make a 
commitment to the security dog, by learning the role in this dog/human partnership.  This is a long-
term commitment and Clayton will be working multiple times a day with the security dog so that the 
security dog can learn and become comfortable in the District’s environment.   

10. NEW JERSEY LAW:

This agreement shall be construed and enforced in accordance with the laws of the State of New 
Jersey.   

____________________________________ ___________________________________ 
TIMOTHY CLAYTON Date 

_____________________________________ ____________________________________ 
MANASQUAN SCHOOL DISTRICT  Date 
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CodeHS Order Form

Contract #19252
Customer: Manasquan High School
ATTN: Peter Crawley
167 BROAD STREET
MANASQUAN, NJ 08736

Order Summary

Start Date 07/01/2024 Total Amount $3,110.00

End Date 06/30/2025 Billing Frequency Annual

Term 12 months Payment Method Check, Bank Transfer

Payment Terms Net 30 Auto Renewal No

Currency USD Integrations None

Pricing Summary

Items Start Date End Date Quantity Price Total Price

Pro Teacher License HS (Starter) - Limit 30 
Students

07/01/2024 06/30/2025 1 $2,730.00 $2,730.00

Teacher PD Membership 07/01/2024 06/30/2025 1 $380.00 $380.00

Total $3,110.00

Total fee under this Order Form: $3,110.00

Prepared By: Zach Brelsford

Effective Date: 06/07/2024

Description of Licenses:
Pro Teacher License HS (Starter) - Limit 30 Students: Pro Teacher License for 1 teacher, Starter level, allows up to 30 
students on the teacher account.

Teacher PD Membership: Professional development membership for 1 teacher. This provides access to exclusive 
computer science PD sessions, as well as a library of recorded sessions.

Document Ref: KHMRZ-ECLO8-ZR5MO-637XY Page 1 of 2
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Order Form and Obligations under the Master Service Agreement

Upon signature by Customer and CodeHS, this Order Form shall become legally binding.

This Order Form is governed by the CodeHS Master Service Agreement found at
https://codehs.com/legal/msa, unless (i) Customer has a written subscription agreement executed
by CodeHS for the order, in which case such written subscription agreement will govern or (ii)
otherwise set forth herein.

Payment Terms: You agree to pay to CodeHS the total fee set forth on this Order Form according
to the billing terms and payment method in the Order Summary. The invoice will be issued upon
signing unless otherwise specified.

Address:

CodeHS
747 N LaSalle #500
Chicago, IL 60654
Phone: (415) 889-3376

By signing an agreement with CodeHS, I represent that I am authorized to bind the
organization for which I am signing.

Customer

Signature ________________________

Name___________________________

Title ____________________________

Date ____________________________

CodeHS, Inc.

Signature ________________________

Name___________________________

Title ____________________________

Date ____________________________

Director of Account Management 

Mike Kelly 

School Business Administrator 

Peter Crawley 

06 / 07 / 202406 / 13 / 2024

Document Ref: KHMRZ-ECLO8-ZR5MO-637XY Page 2 of 2



Signature Certificate
Reference number: KHMRZ-ECLO8-ZR5MO-637XY

Document completed by all parties on:
13 Jun 2024 15:28:25 UTC

Page 1 of 1

Signer Timestamp Signature

Mike Kelly
Email: mike@codehs.com

Recipient Verification:

Sent: 07 Jun 2024 15:00:54 UTC
Viewed: 07 Jun 2024 16:19:20 UTC
Signed: 07 Jun 2024 16:35:50 UTC

✔Email verified 07 Jun 2024 16:19:20 UTC
IP address: 73.159.185.161
Location: Bristol, United States

Craig Murin
Email: cmurin@manasquan.k12.nj.us

Recipient Verification:

Sent: 07 Jun 2024 15:00:54 UTC
Viewed: 11 Jun 2024 16:33:00 UTC
Signed: 13 Jun 2024 15:28:25 UTC

✔Email verified 11 Jun 2024 16:33:00 UTC
IP address: 192.207.252.34
Location: Manasquan, United States

Signed with PandaDoc

PandaDoc is a document workflow and certified eSignature
solution trusted by 50,000+ companies worldwide.



2024-2025 
AGREEMENT FOR COOPERATIVE SPORTS PROGRAMS 

Ice Hockey, Girls Gymnastics, Boys and Girls Bowling, and Boys and Girls Swimming 
Between the  

Manasquan Board of Education and Point Pleasant Beach Board of Education 

THIS AGREEMENT is entered into on July 1, 2024 between the Manasquan Board of Education 
and the Point Pleasant Beach Board of Education, hereinafter referred to as “the Boards.” 

WHEREAS, the Boards have agreed to compete jointly under the Manasquan Board of 
Education’s name for Ice Hockey, Girls Gymnastics, Boys and Girls Bowling, and Boys and Girls 
Swimming; and 

WHEREAS, the Manasquan Board of Education presently has these teams and has agreed to 
accept Point Pleasant Beach students into these teams; and 

WHEREAS, the Boards agree that the term of this agreement is for the 2024-2025 school year 
only and shall be subject to renegotiation for any subsequent school year subject to NJSIAA regulations; 
and 

WHEREAS, the Boards are interested in shared services to reduce cost and improve services. 

NOW, THEREFORE, in consideration of the recital and mutual promises of the parties, the 
Boards agree as follows: 

1. Manasquan will provide the coaches for each of the above listed sports.

2. The coaches will determine the members of each team.

3. Manasquan will set the practice times and locations.

4. Manasquan will provide transportation for all team members when the coach requests a bus for
an event.  All transportation will begin and end at Manasquan High School.

5. Point Pleasant Beach Board of Education authorizes the Manasquan Board of Education to
arrange and provide transportation of its students.

6. It is the sole responsibility of team participants to arrive at practice locations in a timely
manner.  It is also the sole responsibility of team participants to arrive at meets/games in a
timely manner when transportation is not provided.

7. Point Pleasant Beach Board of Education will be required to pay the Manasquan Board of
Education $19,873.20 for these services regardless of the number of Point Pleasant Beach
students that participate in these programs.
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8. Point Pleasant Beach Board of Education will be responsible for making sure that students are 

academically eligible to participate and will provide documentation to support the student 
athletes’ eligibility. 

 
9. Point Pleasant Beach Board of Education is responsible for notifying the Manasquan Athletic 

Director of any change in academic or medical eligibility. 
 
10. Point Pleasant Beach Board of Education must provide documentation that all athletics have 

had the appropriate physicals prior to participation. 
 
11. Point Pleasant Beach Board of Education authorizes our Athletic Trainer to provide services as 

required. 
 
12. Point Pleasant Beach Board of Education is required to cover their students under a Student 

Accident Policy and other applicable insurance coverage. 
 
13. Point Pleasant Beach Board of Education further agrees that all student athletics participating 

under this agreement are subject to all other Manasquan Extracurricular Policies and 
Procedures in place at the time of participation. 

 
This agreement represents a shared concept that will provide opportunities for both districts. 
 
 
___________________________________   ____________________________________ 
President                                               Date             President                                                  Date     
Point Pleasant Beach Board of Education  Manasquan Board of Education  
 
 
___________________________________              ____________________________________ 
Business Admin./Bd. Secy.                  Date             School Business Admin./Bd. Secy.         Date             
Point Pleasant Beach Board of Education  Manasquan Board of Education           



New Jersey Department of Education 

Anticipated Facility Requests for 2024-2025 School Year 

ALL DISTRICTS MUST COMPLETE AND RETURN THIS FORM TO THEIR DOE 
COUNTY OFFICE BY JULY 31ST 

The purpose of this form is to notify the county office of anticipated changes to facility use for the upcoming 
school year. Some facility changes require a site visit prior to county office approval. 
A district shall submit the specific facility request form (dual use, change of use, etc.) with the Anticipated 
Facility Request Form. 

All applications must be original and include an original extract. 

Temporary (check one): 
__ X_ I will not have any temporary spaces for the school year. (TCU or rented) 

---1 anticipate the need to .~ temporary spaces for the school year. 

___ I anticipate the need to use _ne~ temporary spaces for the school year. 

'.'lote: err-site facilities are considered temporar~· and require an annual application and inspection. 

Dual Use (check one): 
J _I anticipate requesting dual use of instructional space for the school year. 

__._ __ There will be no dual use of instructional space during the school year. 

Change of Use (check one): 
___ I anticipate applying for a change of use for the school year. 

X I do not anticipate applying for a change of use for the school year. 

Kindergarten Toilet (check one): 
I will be requesting approval of alternate method of compliance for the school year. 

~ All Kindergarten and Pre-K Classrooms being used in have their own toilet facility . 

Mao~ I MDNMDtn1+ 
Couli.ty/ District School Business Administrator 

ry /2&/2.'-1 
Date 

, ( 
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.1 New Jersey Department of Education 

Application for Dual Use of Educational Sy_ace 2024-2025 School Year, 

This form is to be used when educational space is required but limited. Dual use of educational spaces is permitted under 
limited circumstances wherein two small group classes of similar nature separated by a movable divider are operating 
simultaneously within the same educational space. Permission to operate a dual use educational space must be obtained 
from the Executive County Superintendent Annually. 

District/County : .:.;M_a_n_a_sg;:;a.u::;.;a::.:n.:..._ _______ _ 

Room Number/ Name: "'""'M=e=d=ia=--C=en=t=er'-------

Requested Use Group One: Media Center/ Basic Skills 

School/Building: Manasquan Elementary 

State Approved Use: 

# Students _4..!.:3.___ # Teachers _1_ 

Requested Use Group Two: .--1-E,a,.,S.,_,L=R,.,,o""o-'.'-m,.._ ___________ # Students _,6e<-_ #Teachers __ _ 

Description of movable divider used (e.g. height, length, bookshelf, acoustical, etc.): 
One bookshelf - 37" ¼ W X 72" D 
Four bookshelves- 30 ½ W X 72" D 

The Board of Education approved the Dual Use application on _ _ _______ _ 
(Date) 

*** Attach Copy of Board Resolution *** 

SUBMIT THE FOLLOWING WITH THIS APPLICATION: 

► A sketch/photo of the space showing room size, location of exit doors, fire detection systems, ventilation 
systems and divider. 

► Attach Copy of Board Resolution 

Superintendent of Schools: _______________ _ 

School Business Administrator: _____________ _ 

For County Office Use Only 

Inspected by: ---- - - - - - - ·-----------

Date: ----------- -

Date: -----------

Date: _ ________ _ _ 

Approved as is: __ _ Not approved: _ _ _ Approved subject to the following conditions: _ _ _ _ 

Executive County Superintendent: __________ __ _ Date: - --------- -
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State of New Jersey
Department of Military and Veterans Affairs-RPB 

P.O. Box 340 
Trenton, NJ 08625-0340 

ID-RPB Friday, July 14, 2023 

SUBJECT: Sea Girt Armory (Bldg 35) 

TO: Manasquan Public Schools-Central Admin Offices 

1. Attached is use agreement number 24138 , covering the following:

Date(s): 08/21/2023 –06/12/2024 
Purpose:  Sports Program 

Application Fee   $      75.00 
Armorer Fee              $      0.00 
Use Fee       $   6,280.86  
Total Fees           $   6,355.86 

2. The User assumes full and complete responsibility for the safety of the public during any occupancy, and
must obtain (if applicable) an insurance policy to support their use.  The proof/certificate of insurance must
cover all injuries and property damage that may be sustained by any person occupying the premises as a result of
said use agreement.

3. Insurance policies/certificates must include the following statement, "THE NEW JERSEY
DEPARTMENT OF MILITARY AND VETERANS AFFAIRS AND ITS EMPLOYEES ARE NAMED AS
ADDITIONAL INSURED."  Coverage amounts required are as shown on your use agreement and must be
provided in advance of use.

4. Payment is required in advance of use and must be remitted by CERTIFIED CHECK, BANK CHECK,
CASHIER CHECK, or MONEY ORDER made payable to "TREASURER, STATE OF NEW JERSEY,
DEPARTMENT OF MILITARY AND VETERANS' AFFAIRS."   No personal checks please and DO NOT
SEND CASH.

5. Please sign and return all three (3) copies of the attached agreement along with payment and proof of
insurance.  Please ensure all three original signature agreements are returned.  A fully endorsed copy of the
agreement will be returned to you. Documentation must be received by this office at least ten (10) days prior to
your use.

6. No use of the facility will be allowed without endorsed agreements, payment and proof of insurance.
Other documentation (floor plans, permits and licenses) may be required to support use.  Failure to produce the
documentation may result in access to the facility being denied.

7. If you have any questions or concerns regarding your use agreement or the requirements to secure use please
call us at (609) 530-6974 or (609) 530-6906.

FOR THE ADJUTANT GENERAL: 

Office of Real Property 
Rental and Leasing Section 

3 Enclosures 
CF: Chief Armorer 
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 State of New Jersey 
 Department of Military & Veterans Affairs-RPB 
 P.O. Box 340 
 Trenton, NJ 08625-0340 

Date of Use Agreement: Thursday, July 13, 2023 Use Agreement Number: 24138 

This Use Agreement, made and entered into on the above date between the Department of Military and Veterans Affairs, State of 
 New Jersey, (hereinafter Department), and  

 Manasquan Public Schools-Central Admin Offices Dr. Frank Kasyan 
 169 Broad Street (732) 528-8800 Ext 1921 
 Manasquan, NJ 08736 

hereinafter referred to as the User. 
 WITNESSETH that the parties hereto for the considerations hereinafter mentioned and agree as follows: 
 1. The Department hereby leases to the User, space at the following premises for the term and purpose stated: 
 National Guard Armory: PO Box 251 
 Sea Girt, NJ 08750-0251 
 Dates:  Monday, August 21, 2023 - Wednesday, June 12, 2024  (See Attached Schedule dated 14 July 2022) 
 Time:   7:00 AM – 7:00 PM  
 Purpose: Sports Program 
 Space Used:  Field - As Assigned 

 2. The User shall pay the Department, in advance, by Bank, Cashier, Certified Check or Money Order to the Treasurer, State  
 of New Jersey as indicated below: 
 Application Fee: $75.00 Total Fees: $6,355.86 Balance Due: $6,355.86 
 Use Fee: $6,280.86 
 Estimated Armorer Fee: $0.00 
The Armorer Fee is for custodial services that include those services required before, during and the after the use. Fee is based  
upon overtime or premium rates for personnel engaged to perform these services. Additional Fees may be assessed if estimated  
armorer fee is not sufficient to cover the required custodial services. 
User will be responsible for the payment of any and all fees related to the use of additional space and Armorer fees worked not  
listed on the original contract. 

3. Person of contact for the Department will be:  Eric Sproesser 
 Telephone (732) 820-6250  
Any problems or inquiries should be directed to this person. 
4. The User shall obtain liability insurance coverage for the period of the use in the following minimum amounts. Insurance policy 
 shall name the New Jersey Department of Military and Veterans' Affairs and its employees as an additional insured. 
 Insurance: $1,000,000 Bodily Injury 
 $1,000,000 Property Damage 
 
NOTE: A use schedule is attached to and made part of this agreement. User understands their requested use will be 
interrupted on intermittent dates to support NJDMAVA events. The Department contact will notify user of dates, some of 
which are currently unknown when the field will not be available for their use. 
User MUST provide Security personnel to man the walk-in gates during their use. 
User will provide a dumpster and arrange for weekly pick-ups at their own expense. User will pick up any loose trash daily. 
User will empty trashcans into their dumpster daily. User shall return space used in condition received if not better at 
conclusion of every use. User will provide at least 2 Port-O-Johns. User must relocate all equipment as directed by Sea Girt 
National Guard Training Center Director, Vincent Solomeno, or is designated representative. 
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5. The User shall conform and comply with all the conditions set forth in this Use Agreement. 

6. Additional paragraphs: 

a. Pursuant to NJ Executive Order 299, User shall ensure no personally owned firearms are allowed 
on the premises or in the buildings. 

b. User shall be responsible for control of traffic and parking vehicles. Not withstanding the 
provisions of this lease, access to the building shall always be available to NJNG and Department 
personnel to conduct normal New Jersey National Guard business. 

c. User shall assume all responsibility for damage or loss of Federal or State property caused directly 
or indirectly by User. 

d. The user is to contract separately for removal of trash. Pickup is to be accomplished no later than . 

e. The use, sales and/or distribution of alcoholic beverages is prohibited. 

7. User shall be solely responsible for obtaining any and all DEPARTMENT OF COMMUNITY 
AFFAIRS (DCA) local or other permits required. Local permits are not required for functions 
sponsored by the National Guard or agencies of the State of New Jersey. User is obligated to determine 
whether State permits are required for all functions not sponsored by the National Guard or the State of 
New Jersey. User shall produce copies of all permits upon demand of Lessor. 

8. User shall be solely responsible for the collection of any and/or all state and federal sales taxes 
associated with its use of this facility. User shall insure it meets or exceeds all state and/or federal laws. 

9. USER MUST OBTAIN APPROPRIATE STATE FIRE PERMITS. 

10. INDEMNIFICATION 

a. User shall assume all risk and responsibility for, and agrees to indemnify defend and save 
harmless the State of New Jersey, the New Jersey Department of Military and Veterans Affairs, 
and the employees of the State   of New Jersey and the New Jersey Department of Military and 
Veterans Affairs, from and against any and all claims, demands, suits, actions, recoveries, 
judgments, and costs, and expenses in connection therewith on account of any loss of life or 
property, or injury or damages to the person, body or property of a person, persons or entity, 
which shall arise from or result directly or indirectly from User’s use of the leased premises. This 
indemnification obligation is not limited by, but is in addition to the insurance obligations 
contained in this lease. Furthermore, the provision of this indemnification clause shall in no way 
limit the obligations assumed by User under this use agreement, nor shall they be construed to 
relieve User from any liability nor preclude the State of New Jersey or the New Jersey Department 
of Military and Veterans Affairs from taking any other actions available to it under any other 
provisions of this lease or at law. 

b. The State of New Jersey, the New Jersey Department of Military and Veterans Affairs, and the 
agents and employees of the State of New Jersey and the Department of Military and Veteran’s 
Affairs, shall under no circumstances be liable to User or any person, partnership, corporation or 
other entity or instrumentality for injuries, expenses, delays, damages or interference with the 
other contractual obligations of User or User’s employees, agents, independent contractors, or 
other affiliate which may result from suspension or termination of this lease by the New Jersey 
Department of Military and Veterans Affairs in accordance with the terms of this lease. 

c. Lessor assumes no responsibility whatsoever for any property brought to the lands by the User, or 
any other person, independent contractor, partnership, corporation or entity or instrumentality.  
The Department shall under no circumstances be liable to User or any persons, partnership or 
other entity for any loss, damage or destruction of property, sustained in connection with the 
activities conduced by User under this lease. 

d. User hereby agrees to defend, indemnify and save harmless the Department, its officers, agents, 
and employees, and each and every one of them, from and against all suits, costs (including 
attorney fees and costs and court costs), claims, expenses, liabilities, and judgments of every kind 
and description, actually and reasonably incurred, whether threatened, pending, or completed, 
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including claims, suits, costs, expenses  and judgments of officers, agents, employees and 
contractors of the User, and from and against all damages and expenses to which the Department 
may be subjected by reason of the use of the premises for which this  Agreement is made, 
including without limitation, any claims, suits, costs, expenses and judgments by reason of any 
damage to or destruction of the environment whatsoever including, without limitation, land, air, 
water, wildlife and vegetation, including, without limitation, the disturbance of or placement of fill 
in wetlands,  discharges of toxic substances, or any occurrences which constitute violations of 
Department of  Environmental Protection or Environmental Protection Agency Laws or 
Regulations caused by, resulting  from, arising out of or occurring in connection with the use of 
the leased premises as described in this lease, or any use of which User may notify the Department 
under the provision of this use agreement, or of any other  use User may make of the leased 
premises, or incidental or appertaining thereto, or in connection with the creation of wetlands by 
the User.  Notwithstanding the above, the obligations assumed by the User herein shall not extend 
to or encompass suits, costs, claims, expenses, liabilities and judgments incurred solely as a result 
of actions or inactions of the Department.  User further acknowledges the possibility of criminal 
sanctions for such illegal activity.  The obligation of the User under this paragraph shall survive 
the expiration of the Agreement. 

11. THIS USE AGREEMENT IS ISSUED ON A "NO REFUND" BASIS. CANCELLATION OF THE 
LEASE BY THE NEW JERSEY DEPARTMENT OF MILITARY AND VETERANS' AFFAIRS 
WILL NOT AFFECT THIS POLICY. 

12. THE ADJUTANT GENERAL OR AUTHORIZED REPRESENTATIVE MAY CANCEL USE 
AGREEMENT WITHOUT CAUSE, IMMEDIATELY. 

 

In Witness hereof, we have hereunto set out hands and seals the day and year first above written.  

STATE OF NEW JERSEY DEPARTMENT OF MILITARY AND VETERANS AFFAIRS. 

 

BY_____________________________ BY_____________________________ 
DR. FRANK KASYAN PAUL E. RUMBERGER III 
School Business Administrator/  Superintendent Chief 

 Office of Real Property 
 

FIELD REGULATIONS FOR OUTDOOR SPORTS AND SHOWS, ETC. 

Vehicular parking on grass areas is prohibited. 

User will be responsible for removal of all trash after each use. 

The New Jersey Department of Military and Veterans Affairs and its employees will 
assume no liability for property damage or bodily injury. 

User will be restricted to area designated on permit. 

User will be responsible for replacing damaged grass areas. 

Failure to comply with New Jersey Department of Military and Veterans Affairs 
regulations can cause revocation of this agreement. 

In addition to Rules and Regulations and in consideration of the minimal per diem rates, 
the Lessor reserves the right to cancel or reschedule the dates herein specified to 
accommodate commercial, nonprofit, community or charitable activities. 







 

1180 Avenue of the Americas, Suite 640      Toll Free:  866-378-9758   licensing@theatricalrights.com 

New York, NY 10036 Fax:  212-643-1322 www.TheatricalRights.com       1

  

TRW LICENSE AGREEMENT 
1 

ACCOUNT:  319494 
LICENSE #:  SO-0081645  ALIS 

Issue Date  5/17/2024   Expiration Date  8/15/2024 

This License Agreement is for a non-exclusive amateur production of 
The Addams Family        3/13/2025 - 3/16/2025 
(hereinafter the “Play”) 

  

Reed 1, Reed 2, Trumpet, Trombone, Guitar, Piano-Conductor (included in Rehearsal Set), Keyboard 1, 
Keyboard 2, Drums, Percussion, Bass, Cello, Violin 

Based on 5 performance(s) at the Jack Nicholson Theatre 
Based on weighted average ticket price of $15.00   
Seating capacity limited to average 300 for each of 5 performance(s) 

Licensee information: 
Attn Maddi Schille 
Organization  Manasquan High School 
Address 167 Broad Street 
City, State, Postal Manasquan, NJ 08736 

A. PRODUCTION TERMS RIDER RMA 167696

Provided we have received a signed copy of this Production Terms Rider consisting of the Production Terms Order Form (Part B) and Confirmation 
Form (Part C) and the full applicable Licensing Fee, the performance materials described as the Rehearsal Set and Orchestration Set will be supplied. 

    ($675.00 x 5 perfs) + $950.00  = $4,325.00 
LICENSING FEE 

1. includes performances
2. includes rehearsalscripts $4,325.00 
3. includes orchestralscores

Rehearsal Set Orchestration Set  
2   - Director Script 
20 - Cast Script / Vocal Book 
1   - Piano-Vocal Score 
1   - Piano-Conductor Score 

- Complimentary Digital Production Pack (logo/graphics)
- Complimentary ScenicProjection 'curtain warmer'
 (quantities indicate number of printed books) 

▍▍▍▍▍▍▍  ADDITIONAL RESOURCES    ▍▍▍▍▍▍▍ 

♦ ADDITIONAL PRINTED MATERIALS: (may require an additional shipping charge) 
Cast Script / Vocal Book $15.00 each 
Director Script $20.00 each 
Orchestra Parts $30.00 each 
Piano Vocal Score $40.00 each 
Piano Conductor Score $40.00 each 
Full Piano Conductor Partitur Score $125.00 each 
Demo Cast Recording $12.00 (digital delivery) 

♦ POSTERS BY SUBPLOT STUDIO (digital delivery) 
Non-Schools $175.00 Fast, easy & affordable: choose your design, add your show info, download a hi-res print-ready PDF 
Schools (accredited K-12) $125.00 Educational pricing 

♦ REHEARSAL & PERFORMANCE PRODUCTS: (digital delivery) 
Show|Ready $300.00 rehearsal-only tracks, piano, bass, drums & click-track >>desktop, laptop, mobile: iOS (Android app coming soon) 
Show|Ready & Stage|Tracks $1150.00 customizable performance tracks – full orchestration >>desktop, laptop, mobile: iOS (Android coming soon) 

♦ KEYBOARD PATCHES by KeyBoardTEK: (digital delivery) 
Keyboard Patches $250.00 Minimum, with variable pricing per book; requires Mainstage app & Apple computer 

♦ DIGITAL SCENIC PROJECTIONS PACKAGES: (digital delivery) 
Broadway Media Standard ScenicProjections $850.00 Full digital scenery of every scene & setting delivered through Mac, PC, or iPad software 
Broadway Media Pro ScenicProjections $1795.00 Best suited for theaters with advanced projection capabilities. Access to adaptable and mappable scenic elements, 

overlays, textures, weather animations and add'l resources or optional ETC Light board-compatible hardware 

♦ CHOREOGRAPHY VIDEO GUIDE by Broadway Media: (streaming delivery) 
BMD Instructional Resource - 1 year license $395.00 immediate access; 3-4 hours of instructional video by Bway’s SERGIO TRUJILLO; multi-users; multi-platform 

♦ CINEVATIVE-VIDEO MARKETING ESSENTIALS: (digital delivery) 
Web Video $199.00 end card includes 3 lines - text only - up to 22 characters each 
HD Video $299.00 end card includes 3 lines - text only - up to 22 characters each 
Video/Voice-Over End Card Customization $50/$150 end card text plus: logo/graphics, font, colors, placement 

♦ TRANSPOSITION EXPRESS: (digital delivery) 
Piano score only $35.00 per song 
Full orchestration $100.00 per song 

JULY 25, 2024                                              DOCUMENT T
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ACCOUNT:  319494 
LICENSE #:  SO-0081645  ALIS  

 

Issue Date  5/17/2024   Expiration Date  8/15/2024 
 
This License Agreement is for a non-exclusive amateur production of  
The Addams Family           3/13/2025 - 3/16/2025 
(hereinafter the “Play”) 
 

  

 

 
 
 
CINEVATIVE - VME 
VIDEO MARKETING ESSENTIALS 
 

Videos are available in HD or web resolution. 
"Basic" level versions include three lines of 
text of up to 22 characters each for group 
name, phone, website, etc. No adjustments 
may be made to font, color or placement. 
 

"Custom" level versions allow you to include 
your logo and/or sponsor logos and to have 
VME customize the layout, fonts and colors of 
the end card information. Optional customized 
voice over tag announcing your name and info 
may also be included (add’l charge). 
 
Digital delivery 

 
 
 
TOP – THE ORIGINALPRODUCTION 
CHOREOGRAPHY VIDEOS 
 

Step-by-step instruction from Broadway 
choreographers --- including a built-in slow-
motion feature --- provides you and your cast 
the tools to execute each number in the show. 
 

TOP content is available on mobile, tablet, and 
desktop devices. Share access with your cast 
and give them access anytime, anywhere!  
 

> immediate access 
> 3-4 hours of online instruction 
> multi-users 
> multi-platform 
 

Streaming video delivery 

 
 
 
BOOKTIX 
ONLINE TICKETING BOX OFFICE 
 

BookTix is a simple, low-cost Box Office 
solution offering organizations the 
infrastructure audiences expect when 
purchasing tickets without the expenses that 
prohibit smaller companies from offering 
online sales. 
 

Hundreds of unique features!  
 

> Nominal fee that includes the credit card 
processing fees 
> Free equipment and ticket stock 
 
 
BookTix 

 
 
 
KEYBOARDTEK 
 

Today’s Broadway orchestrators rely heavily 
on keyboard patches with specific instrument 
combinations, sound effects, tuning, etc. This 
vital product is the fast, easy and 
affordable solution to recreating these sounds 
in your pit and saving your Music Director 
hours of valuable time programming.  
 

KeyboardTEK patches use the Broadway 
standard Mainstage 3 app, which is a tool for 
Apple (only) computers and laptops. This 
enhancement tool will take your orchestra’s 
sound into the sonic stratosphere. 
 

KeyboardTEK 

 
 
 
BMD DIGITAL SCENIC PROJECTIONS 
 

Designed to make great production value 
simple and more affordable than traditional 
backdrops and built sets, Broadway Media’s 
resource combines intuitive projection software 
and beautiful artistry.  
 
Scenic Projections are TRW-approved, 
matching every scene setting and magic 
moment in the script. Scenic Projections work 
anywhere! Package features still and animated 
images with free edit and live performance 
software for a stress-free way to elevate your 
production values. Pro license for image 
mapping also available 
 

 
Digital delivery 

 
 
 
STAGE | TRACKS  
PERFORMANCE ACCOMPANIMENT 
 

During the show, our intuitive interface helps 
your production run smoothly. Once you enter 
a vamp, the music won’t move on until you say 
so. Once your scene change is complete, simply 
press a button to move on. Segues ensure 
gapless playback where you need it, removing 
awkward pauses between musical numbers. 
 

That quality comes complete with astounding 
flexibility, as Stage | Tracks can be edited to 
integrate your individual changes from Show | 
Ready, right into your customized performance 
track. 
 

 
Digital delivery 

 
 
 
SHOW | READY REHEARSAL TRACKS 
 

Show | Ready’s intuitive interface allows you to 
quickly change keys, adjust tempos, make cuts, 
and add vamps, repeats, and caesuras to your 
tracks. You can then save your session for 
further editing, or instantly send your changes 
out to your cast and crew so they can practice to 
the latest version of the show. 
 

All shows include piano, bass, drums, and click 
for individuals and ensembles. Cast members 
can mute or solo individual parts so everyone 
can hear exactly what they need, at any time, to 
help them learn the music. A digital copy of the 
piano/conductor score lets them follow along 
with the music. 
 
Digital delivery 

 

 
 
 
 

SUBPLOT CUSTOM SHOW TEE SHIRTS 
 
Premium quality T-Shirts for your cast & 
crew! Mix and match sizes and add your 
theatre name or logo to your shirts. 
 
> Customizable 
> Mix and Match 
> Made in USA 
> Customer Support 
 
 
 
 
 
SubPlot Custom Tee Shirts 

 
 
 
 

SUBPLOT CUSTOM POSTERS 
 
Easy-to-use online poster customization tool 
and downloadable artwork. 
 
> Customize Online 
> Layered Artwork 
> License Compliance 
> Unique, Alternative Designs 
> Educational Pricing 
> Customer Support 
 
 
 
 
SubPlot Posters 

https://www.booktix.com/trw
https://keyboardtek.com/
https://www.subplotstudio.com/store/posters/collection/theatrical-rights-worldwide
https://www.theatricalrights.com/resource/customizable-production-posters/
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 TRW LICENSE AGREEMENT 
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ACCOUNT:  319494 
LICENSE #:  SO-0081645  ALIS  

 

Issue Date  5/17/2024   Expiration Date  8/15/2024 
 
This License Agreement is for a non-exclusive amateur production of  
The Addams Family           3/13/2025 - 3/16/2025 
(hereinafter the “Play”) 
 

  

{ 
B. PRODUCTION TERMS ORDER FORM       
 

I. Licensing Fee (required)           
 

CHOOSE ONE: DIGITAL OR PRINTED 
     Digital Performance Materials - Immediate delivery, self-print          $4,325.00 
 

     Printed Performance Materials - Non-returnable – yours to keep!                         (req’d) 

               Shipped 2 months before opening  
 

OPTIONAL ADD-ON: 
     EARLY SHIP of Printed Materials – SHIP NOW (add only if choosing ‘Printed’ above) add $100.00 $   * 
 

     SEND BOTH Printed Materials (SHIP NOW) & Digital Materials  add $200.00 $   * 
 

For _____ additional PUBLIC performances @ $675.00 per performance      $    
For _____ final dress rehearsal, school assembly, etc. performances with no admission charge or donations @ $125.00  $    

 

II. Additional Printed Materials (may require additional shipping charge – please check with your representative)   
 

For _____ cast script/vocal book @ $15.00         $   * 
For _____ director script @ $20.00         $   * 
For _____ orchestra pit book (please attach list) @ $30.00       $   * 
For _____ piano vocal score @ $40.00         $   * 
For _____ piano conductor score @ $40.00         $   * 
For _____ demo cast recording @ $12.00         $   * 

 

III. Resources             
 

Full conductor score Partitur to select please check √  
     Digital Full Score $125.00  - OR -      Printed Full Score $125.00     $   * 

          Immediate digital delivery           Contact your TRW rep for S&H rate 
Production Pack (logo/graphics delivered digitally)        $  FREE  
 

Customizable Poster + Layered Artwork (Subplot Studio) Buy now & customize later; delivered digitally 
     Non-schools $175.00  - OR -      Schools (educators discount) $125.00    $   * 

 

ROCS tracks packages (Right on Cue Services)  
     Show|Ready $300.00  - OR -      Show|Ready & Stage|Tracks Combo Package $1150.00  $   * 

          Rehearsal tracks – immediate digital delivery           Conversion from Rehearsal to Performance Tracks 30 days prior to opening 
               Orchestration Set pit books will not be provided  
 

KeyboardTEK (authorized keyboard patches starting @ $250.00 – please order at KeyboardTEK.com)     https://KeyboardTEK.com/ 
 

Broadway Media projections packages (BMD)  
Rehearsal content – immediate digital delivery. Conversion from Rehearsal to Performance content occurs 4 weeks prior to closing date 
 

     Standard ScenicProjections $850.00 - OR -      Pro ScenicProjections $1795.00    $   * 
 

Broadway Media ScenicProjections early conversion (please contact your TRW rep for pricing)    $   * 
 

Broadway Media Choreography Guide step-by-step Broadway choreography videos for all experience levels @ $395.00  $   * 
      Immediate access 3-4 hours streaming video 
 

Cinevative VME packages (Video Marketing Essentials) to select please check √  
     Web Video $199.00  - OR -      HD Video $299.00     $   * 
         end card includes 3 lines - text only - up to 22 characters          end card includes 3 lines - text only - up to 22 characters 
     Video end card customization @ $50.00 (includes end card text above plus: logo/graphics, font choice, colors, placement)   $   * 
     Video voice over customization @ $150.00        $   * 

                
 

NY state tax @                    % (this is the taxable portion of your Licensing Fee)      $  N/A  
      (*Tax required for New York state residents only - if exempt, please submit a copy of your Tax-Exempt Form with this Order Form) 
 

*NY state tax @                    % (you must apply to all optional materials & resources *asterisked* above)   $  N/A  
      (*Tax required for New York state residents only - if exempt, please submit a copy of your Tax-Exempt Form with this Order Form) 
 

  Shipping (required for all PRINTED PEFORMANCE MATERIALS packages) @ $$7755..0000 $    
 
        TOTAL $     

• includes 5 performances 
• includes rehearsal scripts 
• includes orchestral scores 

$125.00

$125.00

N/A

$300.00

$4,875.00
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ACCOUNT:  319494 
LICENSE #:  SO-0081645  ALIS  

 

Issue Date  5/17/2024   Expiration Date  8/15/2024 
 
This License Agreement is for a non-exclusive amateur production of  
The Addams Family           3/13/2025 - 3/16/2025 
(hereinafter the “Play”) 
 

  

CHECKLIST FOR RETURN TO TRW 

C. CONFIRMATION FORM            
 

I. Payment (US dollars only)            
 

                        TOTAL $     
         (total carried over from PART B Order Form, previous page) 
 

     Organization Check or Money Order (made payable to “Theatrical Rights Worldwide”) 
 

     Purchase Order (US & Canadian school & government agencies may submit – with this executed Agreement - a signed, authorized institutional PO) 
 

     Credit Card  
 

Number:             
If you prefer to call with the card number: send this executed Agreement with (1) the last 4 digits written above,  
(2) the expiration date, (3) totals to be charged, and (4) Cardholder Signature in the ‘I authorize the charge above’ area. 

 
Expiration Date:            Security Code:     
 
Name of cardholder (print):           
 
Billing address (include postal/zip):          

 
a.) The opening date of my production is less than 12 months from today:  

 

Charge the full amount (fill in TOTAL from above):$    
 

OR 
 

b.) The opening date of my production is more than 12 months from today’s date: 
 

Charge a down payment of:   $   (minimum $500.00**)  
   

AND automatically charge the balance due: $   10 weeks prior to my opening date  
(calculate the balance due as TOTAL minus down payment) 

  
CARDHOLDER SIGNATURE 
 I authorize the charge(s) above. Agreed and accepted:         

                            (cardholder signature)   
**Please remember: no materials will be provided until payment in full/PO is received. 

 

II. Shipping Confirmation (printed performance material orders only)       
 (default shipment will be to the Licensee named in Part A unless an alternate address is entered below) 
  

Shipping Name             
 
Address (no P.O. Boxes)            
 
City          State     Postal    

 
Daytime Phone Number (FedEx contact)          
 
Email address (FedEx contact)           

 

III. Acknowledgement            
 

Your name (print)            
 

 Authorized Signature            
 
Position/Title          Date     
Your signature acknowledges that you are of legal age and have read, understood, and agree to all the terms as set forth in both the  
Licensing Terms and Conditions and Production Terms Rider of this License Agreement. 

 
 
 

     1 Do not announce, advertise, sell tickets, subscriptions, etc prior to TRW’s confirmation 
     2 If your performance dates have changed please contact your TRW rep for clearance of new dates 
     3 If ordering PRINTED PEFORMANCE MATERIAL, you must include the Shipping Fee in your total 
     4 Choose payment method on this page in Section I, above, and sign section III, above 
     5 Return Part B & Part C (pages 3 & 4). Keep a copy for your records. 
     6 Return with payment via email, fax, mail, or snap clear pics with your smart phone! 
     7 After processing, TRW will email confirmation with a digital Production Pack (logos) 

$4,875.00

Manasquan High School Drama Club 
167 Broad Street

Manasquan NJ 08736
7325288820

mschille@manasquan.k12.nj.us

Peter Crawley
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ACCOUNT:  319494 
LICENSE #:  SO-0081645  ALIS  

 

Issue Date  5/17/2024   Expiration Date  8/15/2024 
 
This License Agreement is for a non-exclusive amateur production of  
The Addams Family           3/13/2025 - 3/16/2025 
(hereinafter the “Play”) 
 

  

D. LICENSING TERMS AND CONDITIONS          
 

Rights Granted/Rights Reserved/Copyright Requirements  
 

Licensee (“You”) are hereby granted the non-exclusive right to present the live public performance of the play as named herein and contained in the performance 
materials provided (“Play”) and only for the number and dates of performances and at the venue as set forth in the Production Terms Rider herein.  
 
You may not add new music, lyrics, dialogue or anything to the Play as provided for in the performance material. You may not delete in whole or in part any material as 
provided and you may not make changes of any kind, including but not limited to changes of music, lyrics or dialogue or change in the period, characters (including 
their gender), or characterizations in the presently existing Play.  
 
You agree that the cast members in the show accurately reflect the characters as written. Where race and ethnicity are indicated, they should be honored. Where race or 
ethnicity are not indicated, a character can be of any race or ethnicity. 
 
You agree that any proposed change, addition, omission, interpolation, or alteration in the music, lyrics, or book of the Play shall first be submitted in writing to 
Theatrical Rights Worldwide (TRW) prior to or during your rehearsal period but in no event later than 30 (thirty) days prior to your first performance. If permission is 
granted by the Authors, TRW will advise you in writing.  
 
This License Agreement does not include the right to the original choreography, costume designs, staging, direction, or scenery designs of the Play and any use of said 
elements is strictly prohibited. TRW and/or the Authors shall not be obliged at any time to make any payment or offer rights participation to any person(s) whom you 
may hire to direct, choreograph, stage, design, or otherwise participate creatively with your production.  
 
This license does not grant you, or any third party, the right to make, use and/or distribute any recording or reproduction of the Play or any portion of it by any means 
whatsoever, including, but not limited to videotape or video disc (DVD or digital), film, sound recording (CD), or other digital sequencing or storage/sequencing 
system. You shall not broadcast, transmit and/or electronically post any portion of the Play including, without limitation, musical selections by any means whatsoever, 
including but not limited to television, radio, satellite, pay or cable television, or the internet including but not limited to YouTube or iTunes.  
 
You have the right for advertising and promotional purposes, to publicize your production via print, your organization’s website, the Internet, radio and television 
(radio, television or Internet commercials shall be limited to excerpt usage of no more than 30 seconds).  
 
You must give the author/creators billing credits as specified in Billing Credits (Part E) on the first page of credits in all programs, your organization’s website and on 
posters, displays and in all other advertising announcements of any kind. Additionally, when providing cast/creative team bios in your program, you must include bios 
for the authors as found on our website at www.theatricalrights.com. You must include the following warning in your program: “The video or audio recording of this 
performance by any means is strictly prohibited.” 
 
You must give appropriate credit to Theatrical Rights Worldwide on all posters, fliers, advertisements, on your organization’s website and on the title page of your 
programs in the following manner: 
 

The Addams Family is presented through special arrangement with and all authorized performance materials are supplied by 
Theatrical Rights Worldwide 1180 Avenue of the Americas, Suite 640, New York, NY 10036.  www.theatricalrights.com 

 
You are hereby granted the right to use the logo art as provided by TRW on all posters, fliers, advertisements, on your organization’s website and on the title page of 
your programs. 
 
You may not create merchandise based on the Play, whether for sale or distribution, without written permission and license from TRW.   
 
Any original designs for artwork, logos or merchandise shall first be submitted in writing to TRW. If permission is granted to use original design, TRW will advise you 
in writing. 
 
Any violation of these provisions is expressly prohibited by law and shall result in the automatic termination of this License Agreement. TRW reserves the right, in its 
sole discretion, to revoke this License Agreement by sending written notice to you at any time prior to TRW’s receipt of the Production Terms Order Form (Part B) and 
a signed Confirmation Form (Part C) and payment in full. 
 
Performance Terms and Conditions  
TRW must receive a completed and signed copy of the Production Terms Order Form Part B and Confirmation Part C, accompanied by payment in full (for U.S. & 
Canadian schools and government agencies a signed, authorized institutional purchase order is acceptable for the licensing fees) by the expiration date indicated on the 
first page of the Production Terms Rider or prior to your first performance; whichever occurs sooner, or this License Agreement shall automatically terminate. You may 
not advertise, announce, sell tickets or present any performances until receipt and acknowledgement by us of the Production Terms Order Form, Confirmation Form, 
and payment. 
 
If any of the conditions set forth in the Production Terms Rider or at any time during your performance run have changed in any way (including the cancellation or 
addition of performance(s), ticket price adjustments or change of performance dates or venue), you must notify TRW in writing immediately, and TRW must approve 
all such changes before they may take effect. You are advised that any changes made to the conditions set forth in the Production Terms Rider (Part A) may modify the 
Licensing Fee. Furthermore, if you cancel the entire performance, a cancellation fee of 10% of the total fees due for royalty, but in no event less than one-hundred-
twenty-five dollars ($125) per performance, will apply and forfeiture of the performance materials fees will occur in the event that performance materials have been 
supplied in any fashion. TRW must be notified in writing of any cancellations within seven (7) days of said cancellation. Furthermore, you understand that, even if you 
do not present the Play, you could be obligated to pay the fees set forth in this License Agreement. 
 
Should you desire to present performances in addition to those provided for in the Production Terms Order Form (Part B), you agree to make additional royalty and 
other payments for any and all performances in addition to those already licensed. You agree not to announce, sell tickets or present the Play for such additional 
performances without the prior written permission of TRW and the payment of the additional fees due.  
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ACCOUNT:  319494 
LICENSE #:  SO-0081645  ALIS  

 

Issue Date  5/17/2024   Expiration Date  8/15/2024 
 
This License Agreement is for a non-exclusive amateur production of  
The Addams Family           3/13/2025 - 3/16/2025 
(hereinafter the “Play”) 
 

  

D. LICENSING TERMS AND CONDITIONS (continued)         
 
You shall not perform excerpts, scenes or musical numbers from the Play for promotional purposes, or in competitions, festivals or for any other reason without TRW’s 
prior written consent. 
 
You agree to reserve two (2) complimentary tickets (if requested) for the use of TRW and the Authors(s) for each performance and TRW agrees not to sell said tickets. 
 
You shall forward to us at least one (1) copy of the program for your production not later than five (5) days following the opening performance, via mail or e-mail 
attachment. 
 
Under no conditions can this License Agreement and/or the Performance Materials be assigned, sublicensed or transferred to any other person, corporation or entity. 
This License Agreement constitutes the entire understanding between the parties hereto and shall be governed by the Laws of the State of New York, and any dispute 
arising out of or under this License agreement shall be litigated only in the courts of the State of New York in the City of New York or the United States District Court 
in the Southern District of New York and in no other forum.  
 
You shall submit to us, within seven (7) days following demand by us, a sworn statement setting forth the total number of performances actually presented and the 
precise date and place of each such performance.   
 
You agree to keep and maintain financial records in which you shall record all items in connection with the production and presentation of the Play. Such records shall 
be open during business hours for inspection by TRW or its representatives at your office, and TRW shall have the right to make copies of and take extracts from such 
records. TRW’s right of the inspection under this License shall continue for twelve (12) months following the date of the last performance licensed under the terms of 
this agreement. 
 
The rights granted herein are conditioned upon your fulfillment of all obligations set forth in this License Agreement, including the timely payment of all Fees in U.S. 
funds when due.  
 
If you default in the execution of any of the terms of this License Agreement, then in addition to any and all other remedies which TRW might have at law, you agree 
that TRW shall have the right to a preliminary injunction to enjoin further performance of the Play. You agree to reimburse TRW for any expenses incurred by us in 
enforcing our rights herein, including, but not limited to attorneys’ fees, telephone, fax, courier and postage charges, and collection expenses. You warrant and represent 
that the information you have provided TRW both orally and in writing is accurate and correct and you agree that in the event such information proves to be false or 
incorrect, or if you fail to fulfill or comply with any of the obligations, terms or conditions set forth herein, then this License Agreement shall automatically terminate, 
but you shall nevertheless remain liable for any payments which may be due TRW hereunder and all of our rights and remedies against you shall be preserved. 
 
TRW makes no representations or warranties in connection with the Play or otherwise, other than that it has the right to enter into and perform this License Agreement. 
 
All rights in and to the Play other than those specifically licensed to you under the terms of this License Agreement are reserved to TRW, with the unrestricted right on 
the part of TRW to use, exploit, or dispose of any of them at any time, whether or not the exercise of such rights may be in competition with the rights granted to you in 
this License Agreement. 
 
Licensee shall indemnify and hold harmless Licensor, the Authors and/or Copyright Owner(s), and their respective principals, officers, directors, agents, employees, 
representatives, administrators, trustees, beneficiaries, licensees, successors and assigns from and against any claim, costs, expenses and liabilities which may arise by 
reason of Licensee’s breach or alleged breach or exercise of the terms or rights herein granted. Furthermore, Licensee shall indemnify and hold harmless Licensor, the 
Authors and/or Copyright Owner(s), and their respective principals, officers, directors, agents, employees, representatives, administrators, trustees, beneficiaries, 
licensees, successors and assigns from and against any claim, costs, expenses and liabilities (including injury, bodily harm, medical conditions, which may be incurred 
by the cast, crew, staff and audience and which may arise out of or in connection with presentation of the Play.  
 
Licensee agrees that it shall be aware of and comply with all applicable federal, state and local ordinances and regulations as they pertain to social gathering and 
distancing restrictions as well as any other rules or guidance regarding the COVID-19 outbreak that may impact any aspect (including cast, crew, staff and audience) of 
Licensee’s presentation of the Play. 
 
You shall keep all terms and conditions of this License Agreement including all Fees contained herein strictly confidential. 
 
Performance Materials 
You understand that the performance materials cannot be used for any purpose other than as stated in this License Agreement and that you and/or anyone connected 
with your organization may not copy, reproduce, sell, electronically store, share, or post to the Internet or otherwise distribute such performance materials unless as 
permitted herein.  
 
The performance materials are the ONLY acting edition authorized by the Author(s) and must be licensed from us as a condition of this License Agreement. We make 
no representation as to the adequacy or suitability of the performance materials. The Performance Materials can ONLY be used for the performance of the Play on the 
dates specified herein and cannot be used for any subsequent production, presentation or performance.    
 
Provided we have received a signed copy of the Production Terms Order Form (Part B) and Confirmation Form (Part C) and the full applicable Fees required, the 
performance materials will be supplied approximately two months prior to the first performance in the case of Printed Materials or forthwith in the case of Digital 
Delivery. Please allow approximately five days for processing following receipt of your signed Production Terms Order Form, Confirmation Form, and payment.   
 
If the full set of printed performance materials is needed in advance of the two-month period stated above, there is a charge of one-hundred dollars ($100) to SHIP 
NOW. Please allow approximately fourteen days for printing following processing. 
 
You shall pay shipping charges for printed materials that we supply to you, as well as all customs charges, duties and the like in connection with shipment(s) of printed 
materials. We ship by U.S. Postal Service, UPS, Federal Express, or other carriers at our sole option.   
 
You are not required to return printed performance materials. 
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Issue Date  5/17/2024   Expiration Date  8/15/2024 
 
This License Agreement is for a non-exclusive amateur production of  
The Addams Family           3/13/2025 - 3/16/2025 
(hereinafter the “Play”) 
 

  

E. BILLING CREDITS             
 

THE ADDAMS FAMILY 
A NEW MUSICAL 

Book by MARSHALL BRICKMAN and RICK ELICE 
Music and Lyrics by ANDREW LIPPA 

 
Orchestrations by Larry Hochman 

 
Based on Characters Created by Charles Addams 

 
Originally produced on Broadway by Stuart Oken, Roy Furman, Michael Leavitt, Five Cent Productions, Stephen Schuler, Decca Theatricals, Scott 

M. Delman, Stuart Ditsky, Terry Allen Kramer, Stephanie P. McClelland, James L. Nederlander, Eva Price, Jam Theatricals/Mary LuRoffe, 
Pittsburgh CLO/Gutterman-Swinsky, Vivek Tiwary/Gary Kaplan, The Weinstein Company/Clarence, LLC, Adam Zotovich/Tribe Theatricals; By 

Special Arrangement with Elephant Eye Theatrical 
 
NOTE: The names of the Composer, Lyricist, and Bookwriter shall be equal in size, type, coloring, boldness, and prominence. No billing shall 
appear in type larger or more prominent than the billing to the Authors except for the title of the play. The credit to the producer shall appear in a 
type size of no less than eight (8) point. 
 
 
₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪ 
 
TRW BILLING 
 
You are hereby granted the right to use the logo art as provided by TRW on all posters, fliers, advertisements, on your organization’s website and on 
the title page of your programs. You must give the author/creators billing credits on the first page of credits in all programs, your organization’s 
website and on posters, displays and in all other advertising announcements of any kind. Additionally, when providing cast/creative team bios in your 
program, you must include bios for the authors as found on our website at www.theatricalrights.com. 
 
You must give appropriate credit to Theatrical Rights Worldwide on all posters, fliers, advertisements, on your organization’s website and on the title 
page of your programs in the following manner: 
 
THE ADDAMS FAMILY A NEW MUSICAL is presented through special arrangement with and all authorized performance materials are supplied 
by Theatrical Rights Worldwide 1180 Avenue of the Americas, Suite 640, New York, NY 10036.  www.theatricalrights.com 
 
 
₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪₪ 
 
RECORDING PROHIBITION 
 
This license does not grant you**, or any third party, the right to make, use and/or distribute any recording or reproduction of the Play or any portion 
of it by any means whatsoever, including, but not limited to videotape or video disc (DVD or Digital), film, sound recording (CD), and other digital 
sequencing or storage/sequencing system. You shall not broadcast, transmit and/or electronically post any portion of the Play including, without 
limitation, musical selections by any means whatsoever, including but not limited to television, radio, satellite, pay or cable television or the Internet 
including but not limited to YouTube or iTunes.  
 
You must include the following warning in your program:  
 
“The video or audio recording of this performance by any means is strictly prohibited.” 
 
**except with certain titles, where a limited video license is available and you have executed that license   



 

1180 Avenue of the Americas, Suite 640       Toll Free:  866-378-9758                 licensing@theatricalrights.com 

New York, NY 10036             Fax:  212-643-1322     www.TheatricalRights.com       8 
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ACCOUNT:  319494 
LICENSE #:  SO-0081645  ALIS  

 

Issue Date  5/17/2024   Expiration Date  8/15/2024 
 
This License Agreement is for a non-exclusive amateur production of  
The Addams Family           3/13/2025 - 3/16/2025 
(hereinafter the “Play”) 
 

  

  
 
ALL LICENSEES: SIGN & RETURN - ALONG WITH PRODUCTION TERMS ORDER FORM (PART B) AND CONFIRMATION FORM (PART C)   
 
RIDER A 
 
Exhibit 1: Advertising Restriction 
 
The logo artwork comprised of the family members of THE ADDAMS FAMILY is the only authorized illustration, drawing, sketch or graphic of the family members. 
You are prohibited from modifying or changing the existing illustration as found in the authorized logo artwork as provided and you are further prohibited from creating 
an original illustration of the family members of THE ADDAMS FAMILY to serve as logo artwork for your production. 
 
Any violation pertaining to the logo artwork will be deemed a willful infringement of the License and could subject You to termination of the rights as provide for 
herein. 
 
This license does not grant you, or any third party, the right to make, use and/or distribute the “Addams Family Theme” by Vic Mizzy or any interpolations of same that 
appear in the original score of THE ADDAMS FAMILY in any advertisements or promotions connected with your license of the show. In accordance with the terms 
and conditions of this license, the use of the “Addams Family Theme” by Vic Mizzy or any interpolations of same that appear in the original score of THE ADDAMS 
FAMILY in any advertisements or promotions, in any media or format, including but not limited to the Internet (Websites, Social Media, You Tube), radio or television 
are strictly prohibited.  If you would like to use the “Addams Family Theme” by Vic Mizzy in any advertisement of your production of THE ADDAMS FAMILY, 
contact Tim Sweeney at Next Decade Entertainment, Inc. at tsweeney@nextdecade-ent.com 
 
 
_____________________________________________ 
      Producer - Signature  Date 
   



FACILITY RENTAL AGREEMENT 
Aquatics 

Organization: Manasquan High School Swim Team 

Contact: Craig Murin 
Address: 167 Broad Street 
City: Manasquan  State   NJ Zip 08736 
Contact #: 732-528-8820 ext. 1022

Estimated # of Participants 60 Purpose of Rental: High School Swim Team 

Facility to be rented:  Complex Pool X Complex Teaching Pool ____ 
Main Outdoor ____          Indoor Pool   ____  

DATE TIME HOURS 
11/25/2024-2/14/2025 2:45-4 PM Monday – Friday 1 hour 15 minutes 

Total Hours Requested  
45 practices   = $13,500 
5 meets  = $1500 
Administrative Fees: 
45 practices (2.5 hours each)  = $  2,250 
5 meets admin and management = $  1,300 

Total Payment Due in Full 11/1/24 = $18,550 

Meets will be on Fridays times and dates TBD 
If you have championship meets, $500 for each meet – pads will not be included. 

Practice Pods (swimmers) will be provided to Alicia Kelly.  Meet schedule to be 
coordinated with Alicia Kelly. 

Terms and conditions of rental agreement 

1) I understand that this agreement is only for the area designated above at the rate
of $300 per hour.  The basic facility charge shall include, and be limited to,
making the Facility available for use in a heated, lighted and clean condition.

JULY 25, 2024                    DOCUMENT U



2) I agree not to interfere in any way with the ordinary use by others of any portion 
of the building or grounds not expressly covered in this agreement. 

3) The signed Facility Rental Agreement and 50% of rental fees (deposit) are due at 
the time of booking.   Balance due 30 days prior to rental date.  No agreement 
will be considered complete and rental confirmed until deposit is received.  All 
fees must be paid in full prior to the rental date. 

4) Cancellation Policy:   
a. All cancellations to be submitted in writing 
b. All deposits are non-refundable 
c. If User cancels prior to 30 days of the reserved date, any fees paid other 

than the deposit may be refunded.  Deposits are non-refundable. 
d. If the cancellation occurs less than 29 days prior to the reserve date, any 

fees paid shall not be refunded. 
e. All cancelations submitted in writing to  Grace Janny. 

5) User has committed to the dates and times contracted for and cancellations will 
not be rescheduled, unless weather related and cancelled by The Atlantic Club 
Aquatics Department. 

6) If user is not utilizing any scheduled dates, they must contact The Atlantic Club If 
cancellation is not received 7 days prior to scheduled date, a $50 staff fee will be 
required. 

7) No food or beverages are allowed in the facility at any time during the hours of 
utilization. 

8) Renter is responsible for all damage or injuries to any person(s) or property 
resulting from the use of The Atlantic Club.  A general liability endorsement 
naming The Atlantic Club as additional insured in the amount of $1,000,000 is 
required naming The Atlantic Club, Inc. as additional insured. 

9) Renter is responsible for the facility and is expected to prevent abuse or damage 
and enforce facility rules and regulations. 

10) The Atlantic Club is not liable for any injuries sustained during said user times.  
Participants assume all risks while participating in said activity. 

11) All participants must complete an Information/Waiver Form prior to 
participation. 

12) The Atlantic Club is not responsible for lost or damaged personal items brought 
on premise by User or Participants. 

13) User agrees to provide a supervisory representative at all times who is responsible 
for the conduct of all participants. 

14) User agrees to abide by all rules of The Atlantic Club, has read those currently in 
force and understands them completely and agrees to uphold them.  User fully 
understands and agrees that in participation in or use of the Atlantic Club’s 
facilities or programs, there is the possibility of accidental injury.  User fully 
agrees to assume the risk of such injury and to indemnify The Atlantic Club from 
any responsibility resulting from the actions of Members/Users and third parties 
of The Atlantic Club. 

15) In consideration for being permitted to use The Atlantic Club facilities and 
equipment, I hereby release The Atlantic Club, its owners, employees and agents 
from liability for injury, death or loss suffered by me while using the facility, 



equipment or in any way associated with participating in any and all club 
activities, resulting from the ordinary negligence of The Atlantic Club, its agents 
or employees.  Gross negligence and intentional acts are not released.  I further 
agree that I will not sue or make claim against The Atlantic Club, Inc., its agents 
or its employees for activities or other losses sustained as a result of my 
participation in any and all activities at The Atlantic Club.  I agree never to 
institute any suit or action at law or otherwise again The Atlantic Club, Inc., its 
owners , officers, agents, employees, servants or lessors by reason of injury to 
myself arising from the activities contemplated by this agreement or conducted at 
The Atlantic Club whether it results from the use of The Atlantic Club’s 
equipment, or results from any negligence of other liability arising out of its use 
or operation of its premises or actions of its owners, officers, agents, employees,  
or lessors.  I hereby waive and forever give up any claims I may have for any 
claim for punitive damages against The Atlantic Club, Inc., its employee and 
agents.  By the execution of this agreement, I assume full responsibility for any 
and all injuries or damages, which may occur to me (including loss or theft of 
personal property) as a result of negligence on the part of The Atlantic Club or its 
employees in, on or about The Atlantic Club premises.  I have carefully read this 
agreement and release of liability and fully understand its contents.  I am aware 
that this is a release of liability and a contract between myself and The Atlantic 
Club, Inc. and I sign if of my own free will. 

 
 
 
 
 
       Please sign and return one copy for our files with payment 
 
________________________                      ________________________ 
            (Signature)                                        (School Business Administrator) 
 
________________________                      
                  (Date)                                         
 
 
________________________  _________________________ 
(Coach’s Name)         (Coach’s Phone Number) 
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